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tender – 
INSURANCE specification

for

LisBURN & CASTLEREAGH CITY COUNCIL
	RENEWAL DATE – 1st April, 2022


4 HS
	insurance specification 

The insurances are renewable on 1st April 2022.
The tender is to be returned by Noon on Monday 25th January 2022, in accordance with the Instructions to Tenderers.

Tenders received after this time will NOT be considered.

Tenders may only be submitted to john.macmanus@ablinsurance@ablinsurance.co.uk
Tenders submitted by post or fax will be rejected.

You may cost any or all of the lots listed.

Costs are to be submitted on the Cost Schedule and confirmation must be provided that the costs meet the specification, are net of Insurance Premium Tax and all commission.

A copy of your quotation and policy wording must be included within your tender return.
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Please Note the following:-

Note 1

Please note that you can quote for any or all of the lots listed in the specification
Note 2

The following Specification is the minimum that will be accepted by the Lisburn and Castlereagh City Council.

No additional Exclusions, Conditions or Warranties will be accepted except those already specified. 
You are asked to confirm this in the Cost Schedule part of the tender.

The criteria and scoring details of the specification are contained in the “Instructions to Tenderers”

Note 3

All successful insurers would be required to produce claims information to the Lisburn and Castlereagh City Council throughout the duration of the contract and any subsequent run – off experience.



	


General information
INSURED
:
Lisburn and Castlereagh City Council 
NUMBER OF YEARS IN BUSINESS
:
Established 6 years
MAIN LOCATION
:
Lagan Valley Island



Lisburn

Co. Antrim

BT27 4RL

Northern Ireland
BUSINESS DESCRIPTION


:     Local Authority, Property Owners and Occupiers
Council Profile

	Name of Council

	Lisburn& Castlereagh City Council

	Correspondence Address

	Lagan Valley Island, Lisburn, BT27 4RL

	Business Description

	Local Authority, Property Owners & Occupiers

	Web-site Address 
	www.lisburncastlereagh.gov.uk

	VAT Status
	Registered

	PAYE Employer Reference Number
	Lisburn and Castlereagh City Council:  475/AB06578.


Main Functions
Lisburn and Castlereagh City Council is a Local Authority and Development Corporation, Property Owner and Occupier.  
The Council is responsible for local planning responsibilities from DoE, Enterprise and some Tourism development responsibilities from DETI, and some Housing functions from DSD. 
The council will continue to become increasingly involved in partnerships such as Lagan Valley Regional Park, the Policing Community Safety Partnership and Community Planning Partnership.
The Council is responsible for a wide range of services and facilities including but not limited to:

Animal Welfare, Building Control, Business Support, Capital Development, Community Development & Good Relations, Community Planning, Community Safety, Economic Development & Job Creation, Employment, Skills & Training, Environmental Health, Environmental Improvement, Events & Festivals, Grounds Maintenance & Cemeteries, Health Promotion, Heritage & Museums, Leisure Services, Licensing & Street Trading, Off-Street Car Parking, Parks Development & Management, Planning, Play Areas, Public Conveniences, Public Event Safety, Refuse Collection, Registration of Births, Deaths & Marriages, Regulation of Houses of Multiple Occupation, Rural Development, Sports Development, Street Cleansing, Tourism, Arts & Culture, Urban & Physical Regeneration and Waste Management

The Council owns and maintains land including Council properties, sports and playing fields, parks, civic buildings, community and leisure centres and playgrounds.
lot 1a:              COMBINED LIABILITY 

Specification of Requirement :

Employers Liability Cover Specification

COVER
Indemnity against legal liability to pay damages in respect of, 


personal injury, death, disease or illness of any employee 


caused during the period of Insurance and arising in connection


with the business.

EMPLOYEES
Definition includes –


Persons under a contract of service or apprenticeship.


Self-employed persons.


Owners/Operators of Hired in Plant.


Labour only sub-contractors and persons supplied by them.


Persons on work experience or Government Training Schemes


or similar.


Persons hired or borrowed by the Insured.


Persons employed under Community Offenders Acts.


Voluntary Workers.


Labour Masters & Gangs.


Non-Executive Directors.

INDEMNITY LIMIT
£10,000,000 any one occurrence unlimited in the policy period


Territorial Limits – Great Britain, Northern Ireland, Republic of Ireland,

Isle of Man, Channel Islands and whilst temporarily overseas on business


Jurisdiction - Great Britain, Northern Ireland and Republic of Ireland


Employment Related Accident Benefits Extension - Death & Capital


Benefits: £10,000. 


Libel & Slander Extension - £1,000,000 any one claim / in the aggregate 


Pollution & Contamination Clean Up - £1,000,000 any one claim / in the aggregate


Crisis Containment Extension - £100,000 in the aggregate
EXCESS
Nil

2018/19 ESTIMATES
Clerical
GBP      17,341,510

Manual
GBP        7,817,053

TOTAL
GBP      25,158,563

No of Employees  - 897
Wageroll Estimates inclusive of payments to Agency Staff. 
* Revised estimates for the period 2022-2023 will be provided prior to the final placement of the risk.

	Additional covers
	· Cross Liabilities 

· Indemnity to Principals / Directors / Employees

· Definition of Employee extended to include Volunteers and Work Experience, Training, Study Exchange or similar schemes

· Persons on temporary hire or loan
Labour only sub-contractors
Labour masters or persons supplied by them

· Self Employed Persons

· Drivers or operators of hired in plant

· Private Work carried out on behalf of directors and senior officials of the Insured by Employees   

· Persons on Secondment

· Prospective employees being assessed for employment

· Former Employees rehired on an internal consultancy basis

· Compensation For Court Attendance

· Transfer or Undertakings ( Protection of Employment ) Regulations 2006

· Data Protection Act

· Offshore Activity

· Contractual Liability 

· Corporate Manslaughter and Corporate Homicide Act 2007

· Health & Safety at Work Act – Legal Defence and Appeal Costs

· Consumer Protection Act 

· Food Safety Act

· Unsatisfied Court Judgments

· Provision and Management of Catering, Sports, Social, Education and Welfare Organisations / Activities 

· Provision and Management of Fire, First Aid, Security and Ambulance Services

· Policing and Community Safety Partnership  

· Legal Defence Costs under Data Protection Act

· Court Attendance Costs

· Right of Recovery 


ENDORSEMENTS: 

Trade Endorsement



Insurances of Contractors 

Specification of Requirement:

Public & Products Liability Cover Specification

	Indemnity limit (£)
	£10,000,000 any one accident/ unlimited in period

Products - £10,000,000 any one period

	Retention (£)
	£10,000 – Third Party Excess


	Geographical limit
	Worldwide

	EXTENSIONS
	Libel & Slander Extension - £1,000,000 any one claim / in the aggregate 

Pollution & Contamination Clean Up - £1,000,000 any one claim / in the aggregate

Crisis Containment Extension - £100,000 in the aggregate


	Additional covers
	· Cross Liabilities

· Indemnity To Principals, Directors and Employees

· Use of any vehicle as a tool of trade

· Motor Contingent Liability

· Directors, Visitors and Employees Personal Effects

· Property in insured care custody control 

· Legal Defence and Appeal Costs under Health & Safety at Work Act 1974, Consumer Protection Act 1987, Data Protection Act and Food Safety Act

· Corporate Manslaughter and Corporate Homicide Act 2007

· Private Work carried out on behalf of directors and senior officials of the Insured 

· Loading / Unloading

· Compensation For Court Attendance

· Defective Premises Act

· Damage to Hired or Rented Premises 

· Contractual Liability 

· Personal Liability for overseas visits including family

· Legionellosis liability

· Member to Member Liability

· Defective design specification or advice (except where provided for a fee)

· Passenger/ Escalator Lifts provided maintenance contract in place

· Skateboard parks 

· Unauthorised movement of vehicles

· Policing and Community Safety Partnership

· Use of Premises by clubs, groups and organisations

· Car Park Liability

· Wrongful Arrest

· Sale Of Goods

· Accidental obstruction, loss of amenities, trespass or nuisance

· Costs of representation at any Coroner’s Inquest or Fatal Injury and defending in any Court of Summary Jurisdiction

· Liability arising out of the provision of Sports and Social clubs, Fire Fighting and First Aid and other services

· Sudden and accidental pollution 


Specified Additional Interests Indemnity to - 

· Lisburn & Castlereagh Policing and Community Safety Partnership 

Cover also includes:

Indemnification to community groups:

Old Mill Bowling Club

Enler Senior Mens Club

Ballybeen Remote Control Model Club

Moneyreagh WI

Ballyoran Old Tyme Dance

Cover should extend to include, but not limited to, cover in respect of the council’s activities as follows:

Street Cleaning

Refuse Cleaning/Sites

Public Conveniences

Parks & Cemeteries

Registration of Births, Deaths & Marriages

Environmental Health under Public Health Acts

Building Control under Building Control Regulations

Leisure Services – Sports Facilities (including Tuition) and Play areas

War Memorials

Re-homing of Dogs

Tourism

Community Services

Recycling

Sports Development

Conference Facilities

Planning

Urban Regeneration and Community Development

Off Street Parking 

Local Economic Development

Local Water Recreational Activities

Regulation of Houses of Multiple Occupation

Inter-council Activities as required

DRD car parks now client responsibility

Linear paths network 

ISLAND Arts Centre

Lisburn & Castlereagh Civic Centres

Museum Services
Events

The Council will run a number of events throughout the year.  Some of these will be carried out in partnership with other bodies/organisations when there is a clear division of responsibility and accountability.  

The Council will also organise a number of events on its own account.  These include, but not limited to:  Christmas Carol Concerts, Charity Walks, Fun Runs, Halloween Fireworks Events (various locations), Christmas Lights Switch On’s (various locations), Outdoor Music Concerts, Summer and Easter Physical Activity Programmes for age grouped children, Easter Fun Days (various locations), Summer Band Concerts in District Parks, Outdoor Theatres, Culture Nights and Craft Fairs 

All participating partners must hold relevant insurance and provide confirmation of such.

All events are subject to rigorous risk assessments.

Indemnity for all sums for which the Insured becomes legally liable to pay to pay as damages &/or compensation (including claimants’ costs and expenses) in respect of or arising out of:

Personal Injury

Damage to Property

Trespass, nuisance or obstruction or interference with right of air light water or way or other easement

Occurring during the Period of Insurance in the course of the Insured’s Business within the Territorial Limits

Costs and Expenses (hereafter referred to as Costs)

Claims Experience: 



[image: image1.png]DATE TO WHICH EXPERIENCE COMPLETED: 31/10/2021

Emplovers Liability Claims Experience

Year of Claims Total Paid and Total Number
Insurance Claims Paid | Qutstanding Outstanding of Claims
2016-2017 £58,583.81 £0 £58,583.81 21
2017-2018 £6029.52 £0 £6,029.52 18
2018-2019 £5,100.00 £228,100.00 £233,200.00 14
2019-2020 £30,009.29 £162,285.00 £192,294.29 25
2020-2021 £0 £72,745.00 £72,745.00 7
2021-2022 £0 £0 £0 1





[image: image2.png]Public Liabilitv Claims Experience

Year of Claims Total Paid and Total Number
Insurance Claims Paid | Qutstanding Outstanding of Claims
2016-2017 £81,416.51 £63,500.00 £144,916.51 68
2017-2018 £159,055.46 | £144,250.00 £303,305.46 38
2018-2019 £38,837.32 £211,240.00 £250,077.32 77
2019-2020 £48.,602.44 £356,490.00 £405,092.44 82
2020-2021 £3,966.00 £249,804.00 £253,770.00 21
2021-2022 £470.00 £285,759.00 £286,229.00 19





Settled claims are shown net of amounts within any EL or PL deductible that is applicable whilst outstanding   claims are shown gross of any deductible
lot 1b:             Officials’ & Professional Indemnity

Specification of Requirement:

Official Indemnity and Professional Indemnity Cover Specification

Officials Indemnity 
Claims first made against the insured during the period of insurance. Insurer will indemnify the insured in respect of all sums which insured becomes legally liable in respect of a wrongful act in the performance for official duties as or for the public authority in accordance with Local government act (NI) 1972 ( as amended), All claimants costs and expenses for which insured is legally liable including defence costs

Professional indemnity 
In respect of claims first made against insured during period of insurance insurer will indemnify insured in respect of any wrongful act of insured, all claimants’ costs for which insured is legally liable including defence costs
Limit of Indemnity 

Professional Indemnity
£5,000,000 any one claim and in the aggregate in the policy year including costs

Officials Indemnity
£5,000,000 any one claim and in the aggregate in the policy year including costs

Excesses
£5,000 each claim

£NIL in respect of Loss of Documents
Conditions / Extensions to include :

Claims made basis of settlement

£25,000 Limit in respect of Loss of Documents

Defamation including Libel/Slander 

Geographical Limits – Worldwide

Jurisdictional Limits – Worldwide excluding USA/Canada

Cover must comply with both the Local Government (Indemnities for Members and Officers) Order (Northern Ireland) 2012 and Local Government (Indemnities for Members and Officers) (Amendment) Order (Northern Ireland) 2014 or as amended

– refer to http://www.legislation.gov.uk/nisr/2014/264/contents/made .

It is expected that any officials / professional indemnity offered by an insurer will operate “ground up” where no such other insurance is provided by the organisation or body and will operate in excess of this insurance where such insurance exists.

Cover is to extend to include requirement Official Indemnity and Professional indemnity cover in respect of the Predecessor / Legacy councils / legacy District Policing Partnerships / legacy PCSPs / any other entity previously named under Council OI/PI covers. This date should go back to original inception of councils ie. 1.10.1972.

Extensions 

· Cross liability 

· Indemnity to employees

· Indemnity to principal

· Loss of damage to documents

· Sub consultants 

· Returning officers liability extension

· Breach of Warranty Authority
· Procurement
Additional Name Interests : 

Lisburn & Castlereagh Policing & Community Safety Partnership

Indemnity to Policing and Community Safety Partnership 
The Insurer will indemnify the below specified party / parties in respect of legal liability for which the Insured would have been entitled to indemnity under this Policy had the claim been made against the Insured 

Lisburn & Castlereagh Policing & Community Safety Partnership

provided always that 

(a) the specified party is not entitled to indemnity under any other policy 

(b) the specified party shall as though they were the Insured observe fulfil and be subject to the Terms, Exclusions, Limits and Conditions of the Policy insofar as they can apply 

(c) the Insurer shall have the full conduct and control of all claims in respect of which indemnity is provided by this Extension 

(d) nothing in this Extension will serve to increase the liability of the Insurer to pay any amount in excess of the Limit of Indemnity in the Policy and indemnity will apply in priority to the Insured. 

Additional Information:-

1. 2022 Renewal Proposal Form

2. Details of Procurement

3. Procurement Manual

[image: image3.emf]OI PROPOSAL  SIGNED BY CE.pdf
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Claims History for new council effectived from 01.04.2015

Claims Experience to follow
lot 2:            Commercial CRIME                                       
Specification of Requirement:

Commercial Crime Cover Specification
The insurer will indemnity the insured against any loss sustained as a direct result of a crime first discovered in the policy period or discovery period. 

Limit of Indemnity:

£250,000 any one claim and in the aggregate

Excess:

£25,000 each and every claim 

*Please advise if you would also be willing to quote with a lesser excess*

Annual Projections:

Total Payroll £25,158.563 (on completed form as £25,108,308)
Number of Employees - 897
Policy Terms & Conditions:

Geographical Limits – United Kingdom 

Discovery Period – 90 days

Policy should extend to provide cover for

· Commercial disruption - £250,000 sublimit

· Contractual penalties - £250,000 sublimit

· Court Compensation - £25,000 sublimit

· Damage to money and securities 

· Identity fraud – 10% or £250k whichever is less, sublimit

· Malicious data damage10% or £250k whichever is less, sublimit

· Mitigation costs - £250k sublimit

· Public Relations Consultancy Fees £25k sub limit

· Public Utilities Fraud 10% or £250k whichever is less, sublimit

· Telecommunications fraud 10% or £250k whichever is less, sublimit

Conditions including

· Acquisition or creation of subsidiaries or associated companies during period of insurance

· Connected crimes – all crimes resulting from a single act or any number of acts in which the same person is concerned or implicated, shall be deemed to be a single crime first discovered
· Misrepresentation and non-disclosure
· Sale or cessation of subsidiaries associated companies and benefit plans. If sold or ceases to be insured then cover continues for this ceased/ stopped entity until end of the policy period for crimes committed prior to such sale. If 2 years prior to policy period, cover attaches for crimes committed prior to such sale/cessation provided there was insurance policy in place and in force at time of crimes committed.

Additional Information:-
1. 2022 Renewal Proposal Form


[image: image6.emf]CRIME PROPOSAL  FORM SIGNED BY CE.pdf


Claims History for new council effectived from 01.04.2015
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lot 3:            Group pa/business TRAVEL                                       
Specification of Requirement:

Group PA/Business Travel Cover Specification

Personal Accident 
	Category of insured persons
	Number of Employees to be Insured

	Directors or Principals and Employees of the Insured
	897

	Councilors of the Insured
	40

	Chief Executive and Directors
	5

	Directors or Principals, Employees and Councillors of the Insured
	937

	Consultants
	110


Category A      

Insured Persons: Chief Executive and Directors of the Insured

Operative Time: 24 hours Worldwide

Death & Capital Benefits –£50,000 

Temporary Total Disablement - £500 per week/max 104 weeks 

Including continental scale benefits

Category B

Insured Persons: Chief Executive, Directors, Officers, Principals and Employees of the Insured

Operative Time: Assault - While the Insured Person is engaged upon duties incidental to the

Business and as a direct result of assault other than by the explosion of any bomb or explosive device Cover will also apply where the assault is a direct consequence of the Insured Person’s employment with the Insured

Death and Capital Benefits – 5 x Annual Salary (Max: £500,000)

Including continental scale benefits

Category C

Insured Persons: Councillors of the Insured and Appointed/Nominated Non-Employee Representatives including Students of the Insured
Operative Time: Whilst attending to official duties on behalf of the Insured including whilst in the course of travel to attend to official duties

Death and Capital Benefits - £40,000 

Temporary Total Disablement - £250 per week/max 104 weeks 

Including continental scale benefits

Business Travel

Insured Persons: Directors, Principals, Employees & Councillors of the Insured (including their accompanying Spouses / Partners & Dependent Children) and any Appointed/Nominated Non-Employee Representatives including Students of the Insured
Operative Time: Business Travel 

Sums Insured 
Medical & Emergency Expenses -

£Unlimited 

Rescue Expenses & Assistance -

£Unlimited 

Personal Liability - 



£5,000,000 

Hijack - 




£25,000 

Kidnap & Ransom - 



£250,000 

Political and natural disaster evacuation  
£50,000

Legal Expenses - 



£50,000 

Cancellation/Curtailment -
 

£10,000 

Personal Property - 



£10,000

Business equipment -   



£3,000 

Personal Money - 



£5,000 

Vehicle Rental Excess      


£1,000 

Conditions / Extensions to include 
Policy should extend to provide cover for: 

Crisis Containment Management – Limit: £50,000 in aggregate

Accumulation Limits 

Any one accident - £25,000,000

Any one Aircraft   - £25,000,000

Cover includes

· Corporate Event cover

· Directors leisure travel including Spouse/partner and children

· Retraining benefits employees or spouses

· Post-traumatic stress disorder – terrorism  TTD £ 300 per week up to 16 weeks  ( without physical injury) directly from witnessing a terrorism event whilst travelling on a publicly licenced conveyance

· Psychological assistance 

Travel Pattern 

Location 

     Number of Trips
       Maximum Duration (Days)         
Mainland UK  


11                             
   3                                                        
Europe/ROI  

   
 8                                
   5                                                          
USA/Canada  


 0                                       0                                                                   

Rest of World
                           0                                       0   

*Increase in number of trips to Europe/ROI due to additional programmes, ie. EuroCities Economic Development Forum Membership, Erasmus+ Funded Entrepreneurship Programmes, Interreg Europe Programme
Claims History for new council effected 19.5.2015

[image: image8.png]Policy Number 0010608772 A I G
Name Insured LISBURN AND CASTLEREAGH CITY COUNCIL

Renewal Date: 01/04/2022

Print Date: 07/12/2021
. . . Claims.
Policy Year Total No. Claims | Amount Paid(€) | Total(g)
0110412021 - 31/03/2022 0| £0.00 £0.00 £0.00)
0|

01/04/2017 - 31/03/2018 1 £391.08 £0.00 £391.08

Details of Claims over £1,000

Policy Year Description of claim Amount Paid (£) | Outstanding(g) Total(g)

01/04/2019]
01/04/2017.

CANCELLATION
CANCELLATION

£391.08





lot 4:            Motor fleet                                       
Specification of Requirement:

Motor Fleet Cover Specification

Class, Use, cover & driving
	Private Cars 

	Social, Domestic, Pleasure and Business Use of the Insured including commercial travelling

	Comprehensive

	£250 Accidental Damage & £50 Windscreen

	Any Authorised Licensed Driver


	Minibuses 

	Social, Domestic, Pleasure and Business Use of the Insured excluding hire and reward

	Comprehensive

	£250 Accidental Damage & £50 Windscreen

	Any Authorised Licensed Driver


	Commercial Vehicles 

	Social, Domestic, Pleasure and Business Use of the Insured excluding hire and reward

	Comprehensive

	£250 Accidental Damage & £50 Windscreen

	Any Authorised Licensed Driver


	Special Types 

	Business Use of the Insured including agricultural or forestry purposes

	Comprehensive

	£250 Accidental Damage & £50 windscreen breakage

	Any Authorised Licensed Driver


	Trailers/Attachments 

	Comprehensive (attached and detached cover)

	£250 Accidental Damage, Fire and Theft   

£  50 Windscreen Breakage


	


Conditions
	3rd Party Property Damage - £5,000,000 (Private Cars £20,000,000)

Third Party Bodily Injury – unlimited

Own Damage Accumulation Limit - Accidental Damage, Fire & Theft - £3,000,000                         No Young drivers excesses
Manslaughter Defence Costs

Blanket Certificates
Cross Liabilities
Indemnity to Principal
Medical Expenses                                                                                                            Occasional Business Use
Trailers whilst attached/detached anywhere within Territorial Limits
Loss of or theft of keys/lock replacement - £1,000                                                              Personal Effects                                                                                                                        Crisis Containment

Include Carriage of Hazardous Goods - £1,000,000 Limit Third Party Property Damage

Profit Rebate Clause
Annual declaration /adjustment

Client to update Direct to MID via insurer website. 

Insurer to provide client with appropriate username & login details


Vehicle Schedule 

[image: image9.emf]FINAL FLEET LIST FOR  RENEWAL 2022-23.docx


Claims History for new council effected from 01.04.2015

[image: image10.png]RSA Northern Ireland Insurance Limited
Law Society House

90 - 106 Victoria Street RS Ai}
Belfast, BT1 3GN
Tel. 028 9032 0190
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CLAIMS EXPERIENCE

POLICY NUMBER RSM*1050/MFN0001320 RENEWAL DATE 01 April 2022

POLICY HOLDER Lisburn & Castlereagh City Council DATE OF LAST CLAIM 20 October 2021

Tsland Civic Center CLAIMS EXPERTENCE AS AT 31 October 2021
‘The Island, Lisbum
BT274RL
VEH | NO.OF PAD OUTSTANDING
YEAR YEARS | CLAIMS [ AD PAD TP PATD. ADOS TPOS TOTAL COVER EXCESS
201718 17800 | 2700 £14777.97 £54,699.46 £000 £000 £6047743 Comp £50 ADFT £50 WS
201819 19500 | 3600 £1451451 £68.751.28 £15000 £7.00000 £0041579 Comp £50 ADFT £50 WS
2019-20 16800 | 3900 £14.06057 £41.80281 £000 £2241100 £1827438 Comp £50 ADFT £50 WS
202021 10111 | 2800 £19.040 57 £19.80028 £000 £10,001.00 £48.040 85 Comp £50 ADFT £50 WS
202122 10540 | 2600 £038874 £259067 £63.060.00 £50997.00 £12603641 Comp £50 ADFT £50 WS
Signed Deborah Donnelly Date

RSA Northern relsnd Insurance Liited s authorised and regulsted by the Finanial Conduct Authoriy (308296).Theregistered offic i Law Socity House, 0-106 Victoria Strest Belfst,
513K, Northern Ireland and s regstered in Northern Irland under company number NI 39514,





lot 5:             Cyber liability 

Specification of Requirement:

Cyber Liability Cover Specification

Event Management, Data Protection Obligations, Liability, Cyber/Privacy Extortion

Limit of Indemnity:

£1,000,000 in the aggregate

Policy Terms & Conditions:

Policy Retention:        £25,000 each claim
Exclusions

Digital Media Liability

Network Interruption

Electronic Data Incident

Outsource Service Provider

Additional Information:-

1. Renewal forms


[image: image11.emf]Copy of Cyber  Insurance Questions Rev1.0.xlsx
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Claims History 

Claims Experience to follow
lot 6:             Exhibition 

Specification of Requirement:

Museum (Exhibits only) Cover Specification

Perils Insured

All Risks of physical loss or damage including accidental & malicious 

damage, theft, fire, explosion, water damage, lightning & aircraft

Cover

Loss of or damage to property described in the schedule

Theft

Involving forcible and violent entry to or exit from the building or 

actual or threatened assault or violence

Basis of Settlement

Exhibits owned by Insured: agreed value in accordance with the

inventory 

Exhibits on loan to Insured: value stated in the loan agreement

Excess

£250 each and every loss

£NIL in respect of incoming loans
Premium based on 
Regalia Total      404,500
Exhibits Total     858,762
Current limit £1,500,000 cover for exhibits.
Premises 

Irish Linen Centre & Lisburn Museum, Market Square, Lisburn, BT28 1AG

	value of Exhibits within the premises(£)


	1,500,000


Island Arts Centre, The Island, Lisburn, BT27 4RL

	Limit of Exhibits within the premises(£)


	1,500,000


Lisburn Civic Centre, The Island, Lisburn, BT27 4RL

	Limit of Exhibits within the premises(£)


	1,500,000




Extensions

Exhibits on temporary Loan to Insured - £250,000

Exhibits at unnamed Locations - £250,000

Exhibits in Transit Worldwide - £250,000

Exhibits temporarily removed from above premises (excluding fairs & exhibitions - £250,000

Construction / Security details

Irish Linen Centre and Lisburn Museum – Construction - Walls: Sandstone, concrete, new build is stone and girders / Roof: Slate on old part, copper on new build / Floors: Concrete and Wooden Overlay. Wooden Floor on 1st Floor Museum - Security - Stanley Security “Red Care” Telephone and alarm system

Island Arts Centre & Lisburn Civic Centre – Construction - Walls: Block Walls / Roof: Metal / Copper & Insulation and Pre-Fab Metal / Floors: Concrete slab. - Security - Diamond Systems remote Telephone signalling

Claims History for new council effected from 01.04.2015
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lot 7:              Castlereagh Hills Golf club 




     commercial combined                

Specification of Requirement :

Commercial Combined Cover Specification

Risk Addresses – 

73 Upper Braniel Road, Castlereagh BT5 7TX
Material Damage

Cover – All Risks Including Fire, Accidental Damage, Burglary, Money & Fixed Glass
Day One + 15% - the following are declared values:-
Buildings - £3,307,560
Computer - £1,500

Course Maintenance Equipment/Tools & Implements - £275,000
Cups Trophies Paintings Antiques & Sculptures – £10,000

Machinery Plant & All Other Contents – £145,650

Members Personal Effects - £80,000

Putting Studio Equipment - £3,000

Professional Shop Stock - £5,000

Stock & Materials in Trade - £5,000

Fees & Debris Removal - £76,650

Playing Greens & Tee Areas - £120,000 max any one event

Deterioration of Stock

On stock in refrigerated units - £4,000
Business Interruption
Gross Revenue Sum Insured - £332,250
Additional Increased Cost of Working Sum Insured - £15,000

Rent Receivable - £12,000
Indemnity period – 12 months

Extensions:- Prevention of Access, Public Utilities Electricity, Gas, Telecoms & Water, Unspecified Suppliers and Infectious Diseases 

Outstanding Debt Balances - £50,000
Public/Products Liability
Limit of Indemnity - £5,000,000

Turnover - £300,000

Fidelity Guarantee

All persons employed or hired or loaned  

Limit of Indemnity - £25,000
Loss of Licence
At premises situate 73 Upper Braniel Road, Castlereagh BT5 7TX - £148,856

Claims History for new council effected from 01.04.2015

Claims experience to follow
lot 8:            Commercial Legal EXPENSES                                       

(Councillors Code Conduct)
Specification of Requirement:

Commercial Legal Expenses (Councillors Code of Conduct) Cover Specification

Covers councillors code of conduct – elected members only for legal advice and representation at formal hearing via DAS panel solicitor in respect of personal conduct of the councillor  

Government act legal defence 

Eurolaw and group assistance services
Number of members 40
Limit £ 50,000
90 day period does not apply
Claims History for new council effected 19.5.2015

[image: image14.png]Incident  Claim
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lot 9:  poLLUTION & REMEDIATION Legal LIABILITY 

Specification of Requirement:

Pollution & Remediation Legal Liability Cover Specification

Insurance Covers:

- On & Off Site Third Party Property Damage & Bodily Injury (Pollution Legal Liability)

- On & Off Site Statutory Clean-up Costs including Emergency Costs (Remediation Legal Liability)

- On & Off Site Environmental Liability Directive Costs including Preventative Measures

- Legal Expenses

	ENVIRONMENTAL
	 
	 
	 

	COVERED LOCATIONS:
	 
	 
	 

	 
	 
	 
	 

	1. Landfill Site adjacent to 69 Moss Road, Ballygowan, Co Down (Closed)
	 
	 
	 

	2. Carryduff Household Recycling Centre, Comber Road, Carryduff
	 
	 
	 

	3. Calor Gas Tank Compound DIIB
	 
	 
	 

	4. Calor Gas Tank Compound CHGC
	 
	 
	 

	5. Calor Gas Tank Compound Billy Neill
	 
	 
	 

	6. Drumlough Landfill Site (closed)
	 
	 
	 

	7. Drumlough Household Recyling Centre, Drumlough, Hillsborough
	 
	 
	 

	8. The Cutts Household Recycling Centre, The Cutts, Derriaghy
	 
	 
	 

	9. Central Services Depot, Altona Industrial Estate
	 
	 
	 

	 
	 
	 
	 

	Calor Gas Tank Compound Maghaberry Community Centre
	
	
	

	
	
	
	

	Site 2: Carryduff HRC:
	 
	 
	 

	No longer any under-ground storage tanks (Endorsement 2 - Underground storage tank schedule):-
	 
	 
	 

	 
	 
	 
	 

	Details of new fuel tank (Carryduff HRC):
	 
	 
	 

	Ground Level
	 
	 
	 

	38,000 litres, diesel bunded tank
	 
	 
	 

	Installed 2015
	 
	 
	 

	Constructed of steel
	 
	 
	 

	Monitoring: on line fuel management system and alarm with visual inspection
	 
	 
	 

	 
	 
	 
	 

	Details of underground cesspool tank (Carryduff HRC): (this is for run off from the green waste bulking area)
	 
	 
	 

	Underground
	 
	 
	 

	18,000 litres
	 
	 
	 

	Installed 2016
	 
	 
	 

	Constructed of GRP (Glass Re-enforced plastic)
	 
	 
	 

	Monitoring: Alarm system - warning light when tank needs emptied.
	 
	 
	 

	 
	 
	 
	 

	Underground Septic Tank - (Carryduff HRC)
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	Ground level fuel tanks at The Cutts and Drumlough
	 
	 
	 

	 
	 
	 
	 

	Underground fuel tanks have been removed 
	 
	 
	 

	 
	 
	 
	 

	Slit Trap
	
	
	

	Carryduff HRC
	
	
	

	
	
	
	

	Fuel Tanks
	 
	 
	 

	 
	 
	 
	 

	 
	Quantity
	Type
	Capacity (litres)

	Aberdelghy Golf Course
	1
	Diesel
	4500

	Central Services Depot
	1
	Diesel
	45000

	 
	1
	Gas oil
	28000

	 
	1
	Diesel
	8000

	Hamilton Shed
	1
	Diesel
	5000

	Moneyreagh CC
	1
	Kerosene
	2500

	Lagan Valley Island
	1
	Diesel
	25000

	 
	1
	Diesel
	Small header tank

	Carryduff HRC
	1
	Diesel
	45000

	Drumlough HRC
	1
	Diesel
	2200

	Hillsborough Village Centre
	1
	Kerosene
	5000

	Lagan Park Changing
	1
	Kerosene
	1300

	Cutts HRC
	1
	Gas oil
	2200

	 
	 
	 
	 

	Leisureplex
	2
	Diesel
	20000

	Lisburn Recreation Centre
	1
	Kerosene
	1500

	
	
	
	

	Grease Traps
	 
	 
	 

	 
	 
	 
	 

	Castlereagh Hills Golf Course
	 
	 
	 

	Lagan Valley Island
	 
	 
	 

	 
	 
	 
	 

	Oil Interceptors
	 
	 
	 

	 
	 
	 
	 

	Carryduff HRC
	 
	 
	 

	Castlereagh Hills Golf Course
	 
	 
	 

	Lagan Valley Island  (3 units)
	 
	 
	 

	Cutts HRC
	 
	 
	 

	 
	 
	 
	 

	Aberdelghy Golf Course
	
	
	

	Central Services Depot
	
	
	

	
	
	
	

	Septic Tanks
	 
	 
	 

	 
	 
	 
	 

	Carryduff HRC
	 
	 
	 

	Drumlough HRC
	 
	 
	 

	Hillsborough Forest Play Area 
	 
	 
	 

	Aghalee Changing
	
	
	

	
	
	
	

	Sewerage Pumps
	 
	 
	 

	 
	 
	 
	 

	Billy Neill Centre
	 
	 
	 

	Bradford Court
	 
	 
	 

	Bridge CC
	 
	 
	 

	Carryduff HRC
	 
	 
	 

	Castlereagh Hills Golf Course
	 
	 
	 

	Dundonald International Ice Bowl
	 
	 
	 

	Irish Linen Centre & Lisburn Museum
	 
	 
	 

	Lagan Valley Island
	 
	 
	 

	Wallace Park
	
	
	

	
	
	
	

	Moss Road Landfill
	
	
	

	Aghalee Changing
	
	
	

	
	 
	 
	 


Limit of Indemnity

£1,000,000 each and every and in the aggregate for all coverages
Conditions

Excess - £25,000 increased to £50,000 in respect of underground storage tanks

Retroactive dates:

Premises
Date
1, 2 & 3        
not applicable

4, 5 & 6 
1st April 2011

7, 8, 9 & 10       
1st April 2015

Retro Active date – covering New Pollution Conditions commencing after the retroactive date

Claims made policy

Additional Information

1. 2022 Renewal Proposal Form

[image: image15.emf]COMPLETED  FACILITIES RENEWAL POLLUTION APPLICATION.pdf


Claims  Experience
Claims experience to follow
Please be aware of the known Pollution Condition and/or Natural Resource Damage listed below:

Moss Road Landfill Site(s) - Leachate discharge into adjacent watercourse - Ongoing (new and historic) – Reference: RPS, December 2009, Moss Road Landfill Site: Closure Options Report - Addendum

Drumlough Landfill Site – Landfill generated Leachate entering groundwater and surface water – ongoing (new and historic)   Reference – various underwriting documents received 23rd June 2015
lot 10:            COMMERCIAL COMBINED – Tennis Dome                   
Specification of Requirement:

Commercial Combined Cover Specification

Risk Addresses –  1 Parkmount, Lisburn, Coi Down BT27 4AN
Material Damage

Cover – All Risks Including Fire, Accidental Damage, Burglary, Money & Fixed Glass
Day One + 25% - the following are declared values:-
Buildings

Standard Construction - £1,209,912

Non-Standard Construction - £120,000
£250 excess increasing to £1,000 in respect of Subsidence

Contents

General Contents - £10,000

Machinery, Plant, fixtures and fittings - £40,000

Computers - £5,000

£250 excess
Business Interruption
Loss of Income - £70,000
Additional Increased Cost of Working Sum Insured - £10,000

Book Debts - £25,000
Loss of License - £100,000

Indemnity period – 12 months

Employers Liability

Limit of Indemnity - £10,000,000

Turnover - £300,000

Public/Products Liability
Limit of Indemnity - £5,000,000

Turnover - £300,000

Claims History for new council effected 19.5.2015

Claims experience to follow
Additional Benefits:-

When tendering, consideration should be given to the following:-

1. Payment options – Interest Free instalments

2. Claims Handling Procedures 
3. Long Term Agreements/Fixed Rate Stability Agreement options 
4. Risk Management Support - Risk and Loss Management Bursary support is required in respect of Motor Fleet. Services are to be agreed and are to be delivered during the period of Insurance 1st April 2021 to 31st March 2022 -The work will be completed by ABL Staff  - (CV’s available upon request)

5. Insurer Services – please provide details of any other services or facilities that you are able to offer as part of your insurance proposal, which will give added value and prove beneficial for  Lisburn & Castlereagh City Council
6. All Insurance Premiums quoted are to be net of all Commission, Over-rider and/or Contingency Payments. Please confirm at time of quote the commission that applies. 
7.  Clarification on issues such as Legal System to be used, Jurisdiction and Insurance Premium Tax.
8. Standard policy wordings to include No Average Clause, Upgrade to Green (reinstatement with environmentally friendly materials), No Warranties and increased cover where possible

eg. wider definition of insured perils, inclusion of Capital Additions/Pollution etc…

9. Motor Uninsured Loss Recovery to be included
10. Claims Preparation Clause to be included - applicable to Material Damage policies including Property and Business Interruption – “In so far as it is not covered elsewhere herein this insurance extends to cover the fees of a professional adviser or consultant including Willis Loss Management Executive Jonathan Stockton LLb (Hons), ACII, FCILA, FUEDI-ELAE, supporting or validating any claim in excess of £5,000 under this insurance - provided that the claim is of a type covered by this insurance”
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LISBURN AND CASTLEREAGH CITY COUNCIL



VEHICLE FLEET – 2022/23



PRIVATE CARS (2)				      



		No.

		REG. No.

		MAKE

		COVER

		YEAR

		REMARKS





		1.



		M111 LCC

		Audi A8 TDI Quattro Automatic

		Comp

		2017

		



		2.

		M222 LCC

		Chrysler Grand Voyager

		Comp

		2013

		







MINBUSES (7)	



		No.

		REG. No.

		MAKE

		No. OF

SEATS

		COVER

		YEAR



		1

		WKZ 7811

		Iveco Daily 50C15

		17

		Comp

		2009



		2

		WKZ 7812

		Iveco Daily 50C15

		17

		Comp

		2009



		3

		SFZ 7984

		Mercedes Sprinter

		14

		Comp

		2014



		4

		UFZ 4882

		Mercedes Sprinter

		14

		Comp

		2014



		5

		JRZ 5285

		Mercedes Sprinter

		14

		Comp

		2015



		6

		LRZ 6783

		Mercedes Sprinter

		14

		Comp

		2017



		7

		JGZ6980

		Ford Transit

		14

		

		2018







TRANSPORTERS (1)



		No.

		REG. No.

		MAKE

		No. OF

SEATS

		COVER

		YEAR



		1.

		TKZ 2520

		Ford Transit

		3

		Comp

		2007










LISBURN AND CASTLEREAGH CITY COUNCIL

VEHICLE FLEET – 2022/23	

LIGHT VANS/PICK UPS (56)				              



		No.

		REG. No.

		MAKE

		COVER

		YEAR

		REMARKS





		1. 

		WCZ 9132

		Ford Tran Connect 200 

		Comp

		2004

		



		2. 

		VKZ 1654

		Renault Kangoo

		Comp

		2008

		05.03.08



		3. 

		VKZ 1655

		Renault Kangoo

		Comp

		2008

		05.03.08



		4. 

		VKZ 1656

		Renault Kangoo

		Comp

		2008

		05.03.08



		5. 

		XKZ 4087

		Ford Connect

		Comp

		2009

		04.06.09



		6. 

		XKZ 4770

		Ford Connect 230

		Comp

		2009

		03.07.09



		7. 

		PJZ 7004

		Fiat 

		Comp

		2009

		05.11.09



		8. 

		PJZ 7005

		Fiat Ducto

		Comp

		2009

		03.12.09



		9. 

		FFZ 3611

		Fiat

		Comp

		2011

		11.02.11



		10. 

		FFZ 3612

		Fiat

		Comp

		2011

		11.02.11



		11. 

		DXZ 5699

		Citroen Nemo HDI LXs

		Comp

		2012

		09.10.12



		12. 

		DXZ 5700

		Citroen Nemo HDI LXs

		Comp

		2012

		09.10.12



		13. 

		DXZ 5701

		Citroen Nemo HDI LXs

		Comp

		2012

		09.10.12



		14. 

		FRZ 4734

		Citroen Berlingo

		Comp

		2013

		14.02.13



		15. 

		FRZ 4735

		Citroen Berlingo

		Comp

		2013

		14.02.13



		16. 

		RHZ 5022

		Citroen Berlingo

		Comp

		2013

		24.09.13



		17. 

		RHZ 5023

		Citroen Berlingo

		Comp

		2013

		24.09.13



		18. 

		IJZ 3105

		Landrover Defender

		Comp

		2005

		



		19. 

		DFZ 6979

		Renault Traffic

		Comp

		2010

		



		20. 

		IFZ 7208

		Renault Kangoo

		Comp

		2012

		



		21. 

		FFZ 7730

		Ford Ranger

		Comp

		2011

		



		22. 

		UEZ 4743

		Renault Traffic Panel Van

		Comp

		2008

		



		23. 

		WEZ 5061

		Renault Kangoo

		Comp

		2009

		



		24. 

		WEZ 5059

		Renault Kangoo

		Comp

		2009

		



		25. 

		WEZ 8491

		Renault Kangoo

		Comp

		2009

		



		26. 

		EFZ 2369

		Renault Master Van

		Comp

		2010

		



		27. 

		JFZ 3478

		Renault Kangoo

		Comp

		2012

		



		28. 

		JFZ 3476

		Renault Kangoo

		Comp

		2012

		



		29. 

		JFZ 3479

		Renault Kangoo

		Comp

		2012

		



		30. 

		JFZ 3475

		Renault Kangoo

		Comp

		2012

		



		31. 

		OFZ 7456

		Renault Kangoo (electric)

		Comp

		2013

		



		32. 

		IGZ 2293

		Toyota Hilux

		Comp

		2018

		



		33. 

		IGZ 2294

		Toyota Hilux

		Comp

		2018

		



		34. 

		NRZ 2571

		Citroen Berlingo

		Comp

		2017

		



		35. 

		NRZ 2572

		Citroen Berlingo

		Comp

		2017

		



		36. 

		NRZ 4671

		Citroen Berlingo

		Comp

		2018

		



		37. 

		NRZ 4672

		Citroen Berlingo

		Comp

		2018

		



		38. 

		TFZ 4580

		Renault Master

		Comp

		2014

		



		39. 

		IGZ 2627

		Vauxhall Vivaro

		Comp

		2018

		



		40. 

		NRZ 4673

		Citroen Relay

		Comp

		2018

		



		41. 

		LGZ 3369

		Vauxhall Movano

		Comp

		2018

		



		42. 

		LGZ 7155

		Renault Kangoo

		Comp

		2018

		



		43. 

		LGZ 7156

		Renault Kangoo

		Comp

		2018

		



		44. 

		LGZ 7613

		Toyota Hi Lux

		Comp

		2018

		



		45. 

		NGZ3255

		Vauxhall Combo Van

		

		2019

		



		46. 

		OGZ 7248

		Vauxhall Movano

		

		2019

		



		47. 

		OGZ3193

		Vauxhall Movano

		

		2019

		



		48. 

		MGZ 2364

		Ford Transit

		

		2019

		



		49. 

		MGZ 2368

		Ford Transit

		

		2019

		



		50. 

		MGZ 2371

		Ford Transit

		

		2019

		



		51. 

		LGZ 8145

		Ford Transit

		

		2019

		



		52. 

		MGZ 6708

		Toyota Hi Lux

		

		2019

		



		53. 

		PGZ2952

		Vauxhall Combo Van

		

		2020

		



		54. 

		PGZ4484

		Vauxhall Movano Van

		

		2020

		



		55. 

		RGZ3468

		Vauxhall Combo Crew Van

		

		2020

		



		56. 

		RGZ8415

		Vauxhall Combo Crew Van

		

		2020

		









                 						      
LSBURN AND CASTLEREAGH  CITY COUNCIL



VEHICLE FLEET – 2022/23



REFUSE VEHICLES (41)				



		No.

		REG. No.

		MAKE

		COVER

		YEAR

		DATE

RECEIVED/

AMENDED



		1. 

		FEZ 9888

		Dennis Elite

		Comp

		2005

		09.12.05



		2. 

		LEZ 5148

		Dennis Phoenix

		Comp

		2007

		04.01.07



		3. 

		LEZ 5152

		Dennis Phoenix

		Comp

		2007

		18.04.07



		4. 

		TEZ 4041

		Dennis Phoenix

		Comp

		2007

		04.04.08



		5. 

		XEZ 2459

		Dennis Phoenix

		Comp

		2009

		31.03.09



		6. 

		CRZ 5082

		Mac Pac

		Comp

		2011

		08.03.11



		7. 

		CRZ 5083

		Mac Pac

		Comp

		2011

		08.03.11



		8. 

		GFZ 9816

		Dennis Eagle

		Comp

		2011

		19.07.11



		9. 

		GFZ 9817

		Dennis Eagle

		Comp

		2011

		19.07.11



		10. 

		MFZ 8395

		Dennis Eagle

		Comp

		2013

		18.02.13



		11. 

		MFZ 8396

		Dennis Eagle

		Comp

		2013

		18.02.13



		12. 

		UFZ 9393

		Dennis Eagle

		Comp

		2014

		



		13. 

		UFZ 9394

		Dennis Eagle

		Comp

		2014

		



		14. 

		EFZ 3296

		Dennis Olympus

		Comp

		2010

		



		15. 

		LEZ 7588

		Dennis Elite

		Comp

		2007

		



		16. 

		REZ 2408

		Dennis Elite

		Comp

		2007

		



		17. 

		SEZ 7501

		Dennis Elite

		Comp

		2008

		



		18. 

		WEZ 6177

		Dennis Elite 

		Comp

		2009

		



		19. 

		WEZ 6178

		Dennis Elite

		Comp

		2009

		



		20. 

		NFZ 6347

		Dennis Olympus

		Comp

		2013

		



		21. 

		NFZ 6348

		Dennis Olympus

		Comp

		2013

		



		22. 

		OFZ 3276

		Dennis Olympus

		Comp

		2013

		



		23. 

		NRZ 5893

		Dennis Olympus

		Comp

		2018

		21/3/2018



		24. 

		NRZ 5896

		Dennis Olympus

		Comp

		2018

		21/3/2018



		25. 

		NRZ 5897

		Dennis Olympus

		Comp

		2018

		21/3/2018



		26. 

		LGZ 9184

		Dennis Olympus

		Comp

		2018

		



		27. 

		LGZ 9185

		Dennis Olympus

		Comp

		2018

		



		28. 

		LGZ 9186

		Dennis Olympus

		Comp

		2018

		



		29. 

		PGZ 2988

		Dennis Olympus

		

		2019

		



		30. 

		PGZ 2989

		Dennis Olympus

		

		2019

		



		31. 

		PGZ 2990

		Dennis Olympus

		

		2019

		



		32. 

		PGZ 2991

		Dennis Olympus

		

		2019

		



		33. 

		PRZ 2397

		Daf Kerbsort

		

		2019

		



		34. 

		DSZ 1921

		Daf Kerbsort

		

		2019

		



		35. 

		TFZ4043

		Dennis Eagle

		

		2014

		



		36. 

		TFZ4044

		Dennis Eagle

		

		2014

		



		37. 

		TFZ4045

		Dennis Eagle

		

		2014

		



		38. 

		TFZ4046

		Dennis Eagle

		

		2014

		



		39. 

		TFZ4048

		Dennis Eagle

		

		2014

		



		40. 

		TFZ4049

		Dennis Eagle

		

		2014

		



		41. 

		TFZ4051

		Dennis Eagle

		

		2014

		








LISBURN AND CASTLEREAGH CITY COUNCIL



VEHICLE FLEET – 2022/23



ROAD SWEEPERS (10)

			               



		No.

		REG. No.

		MAKE

		COVER

		GVW

WEIGHT

		YEAR

		DATE INSURED





		1

		DRZ 6315

		Daf Scarab Magnum

		Comp

		

		2011

		04.11.11



		2

		TNZ 4816

		Mitsubishi

		Comp

		  7,500

		2013

		01.11.13



		3

		RJZ 4579

		Scarab Minor Road Sweeper

		Comp

		4,200

		2010

		



		4

		VFZ 5511

		Daf Sweeper

		Comp

		15,000

		2015

		



		5

		LFZ 2239

		Hako Citymaster 2000

		Comp

		4,900

		2012

		



		6

		RFZ 4995

		Hako Citymaster 2000

		Comp

		4,900

		2014

		



		7

		KGZ 7012

		Hako Citymaster 2200

		Comp

		6,000

		2018

		Aug 2018



		8

		ORZ 5247

		Daf Johnston Sweeper

		Comp

		16,000

		2018

		



		9

		ORZ 5248

		Daf Johnston Sweeper

		Comp

		16,000

		2018

		



		10

		OGZ7008

		Hako Citymaster 2200

		

		6000

		2019

		








LISBURN AND CASTLEREAGH CITY COUNCIL



VEHICLE FLEET – 2022/23



COMMERCIAL VEHICLES (17)





		No.

		REG. No.

		    MAKE

		COVER

		GV WEIGHT

KG

		YEAR



		DATE



		1. 

		UEZ 6822

		Iveco Daily Crew Cab

		Comp

		5,200

		2008

		



		2. 

		TKZ 5433

		Renault Mascot Cage Truck

		Comp

		5,000

		2007

		



		3. 

		UFZ 9425

		Vauxhall Crew Cab

		Comp

		4350 KGS

		2014

		



		4. 

		GFZ 8017

		Iveco  Daily Crew Cab

		Comp



		5,000

		2011

		13.09.11



		5. 

		LEZ 5197

		Iveco 

		Comp

		5,000

		2007

		



		6. 

		HJZ 8221

		Renault Hook Loader

		Comp

		32,000

		2004

		



		7. 

		UEZ 9181

		Renault Mascot Tipper

		Comp

		6,500

		2008

		



		8. 

		DFZ 9379

		Iveco Daily

		Comp

		6,500

		2011

		



		9. 

		LFZ 2249

		Iveco Daily Tipper

		Comp

		6,300

		2012

		



		10. 

		HGZ 7609

		Vauxhall Crew Cab

		Comp

		4350

		2018

		



		11. 

		HGZ 2513

		Vauxhall Crew Cab

		Comp

		4350

		2018

		



		12. 

		IGZ 6634

		Vauxhall Crew Cab

		Comp

		4500

		2018

		



		13. 

		JGZ 2303

		Vauxhall Car Transporter

		Comp

		4500

		2018

		



		14. 

		PJZ 7006

		Iveco Crew Cab

		Comp

		5,200

		2010

		



		15. 

		KGZ 5574

		Vauxhall Crew Cab

		Comp

		4350

		2018

		



		16. 

		LGZ 5371

		Vauxhall Car Transporter

		

		4500

		2019

		



		17. 

		LGZ 3378

		Vauxhall Crew Cab

		

		4350

		2019

		



































LISBURN AND CASTLEREAGH CITY COUNCIL



VEHICLE FLEET – 2022/23



[bookmark: _GoBack]TRACTORS/SPECIAL TYPES (45)    			





		No.

		REG. No.



		MAKE

		COVER

		YEAR

		REMARKS



		1. 

		PAZ 5102



		Kubota

		Comp

		1997

		



		1. 

		PAZ 5103



		Compact Tractor

		Comp

		1997

		



		1. 

		WBZ 4657



		John Deere 4600

		Comp

		1999

		



		1. 

		XBZ 4061



		John Deere 6210

		Comp

		1999

		



		1. 

		YBZ 4924



		John Deere 6510 tractor

		Comp

		2000

		



		1. 

		NBZ 8223

		Ford New Holland  Loader 655 D (Digger)

		Comp

		1995

		



		  7.

		AJZ 3321

		Daewoo 200 Wheeled Loading Shovel

		Comp

		2000

		



		8.



		UKZ 1588

		Massey Ferguson 5455

Tractor

		Comp

		2007

		



		9

		MKZ 8883

		Kubota Tractor

		Comp[

		2004

		



		10

		VJZ 9863

		John Deere

		Comp

		2014

		



		11

		WEZ 6729

		JCB 3CX

		Comp

		2009

		



		12

		KRZ 1077

		Taiwan Golden Bee

		Comp

		2016

		



		13

		B2-7FDF25

		Toyota Forklift (Altona)

		Comp

		2005

		



		14

		ST80021

		Terra Spreader Dresser

(going to auction in Jan 22)

		Comp

		2004

		9000



		15

		SEWH250PY313G15087

		Western 250 Watering Wagon (Greenwwood)

		Comp

		2003

		1650



		16

		1009

		Hayter 5 Gang pull along mower (going to auction in Jan 22)

		Comp

		1996

		1500



		17

		9864

		Major Slurry Vac 1300 (Greenwood)

		Comp

		2004

		5000



		18

		DM0900X942111

		John Deere 900 

(going to auction in Jan 22)

		Comp

		

		15000



		19

		DM0900X942112

		John Deere 900 

(going to auction in Jan 22)

		Comp

		

		15000



		20

		680982165

		Jacobsen AR522

(Hamilton Shed)

		Comp

		2012

		25000



		21

		A4301

		Ferri Rico Pedestrian cultivator

(Hamilton Shed)

		Comp

		

		5000



		22

		M0855DSKBM041349

		John Deere Gator 6x4 vehicle 855DSLXUV

(going to auction in Jan 22)

		Comp

		

		12000



		23

		TJZ 7198

		John Deere Gator/Utility Vehicle

		Comp

		2012

		20000



		24

		0-679631735

		Jacobsen LF 4677

(going to auction in Jan 22)

		Comp

		2012

		25000



		25

		No reg

		Bergmann Roll Packer (waste mgt)

		Comp

		2012

		



		27

		CSZ 1601

		John Deere FIDO

		Comp

		2018

		



		28

		NRZ 8846

		John Deere Gator

		Comp

		2018

		



		29

		KGZ 3395

		Kubota

		Comp

		2018

		



		30

		KGZ 3398

		Kubota

		Comp

		2018

		



		31

		KGZ 3401

		Kubota

		Comp

		2018

		



		32

		PRZ 4726

		John Deere Tractor

		

		2019

		



		33

		PRZ 6850

		John Deere Tractor

		

		2019

		



		34

		PRZ 6851

		John Deere Tractor

		

		2019

		



		35

		PRZ 6852

		John Deere Tractor

		

		2019

		



		36

		PRZ 8290 

		John Deere Utility Vehicle

		

		2019

		



		37

		PGZ 3646

		Kubota Mower

		

		2019

		



		38

		PGZ 3645

		Kubota Mower

		

		2019

		



		39

		YT68 OTL

		JCB 5CX Wastemaster

		

		2018

		



		40

		RRZ 4697

		John Deere Fido

		

		2021

		



		41

		UGZ 5621

		Ransome Mower

		

		2021

		



		42

		JE1819-871769          

		Club Car Precedent Electric Golf Buggy (Aberdelghy)

		

		2018

		



		43

		JE1819-871768          

		Club Car Precedent Electric Golf Buggy (Aberdelghy)

		

		2018

		



		44

		PH1329-381264         

		Club Car Precedent Electric Golf Buggy (CHGC)

		

		2013

		



		45

		JE1439-498608          

		Club Car Precedent Electric Golf Buggy (CHGC)

		

		2014

		





		 

























































LISBURN AND CASTLEREAGH CITY COUNCIL



VEHICLE FLEET - 2022/2023



TRAILERS (33)		            	                

										 

												 

		NO.

		MAKE

		COVER

		YEAR

		VALUE

 £



		1.

		Fraser Dump 8 tonne Trailer (Greenwood)

		Comp

		2000

		  5,000



		2.

		Indespension trailer 3.5 tonne (Going to auction in Jan 22)

		Comp

		2006

		  3,400



		3.

		Dale Kane 3.5 tonne plant trailer (Greenwood)

		Comp

		

		  3,500



		4.

		Dale Kane 3.5 tonne plant trailer (Blaris Cemetery)

		Comp

		

		  3,500



		5.

		Bowness 6x4 750kg trailer (Greenwood)

		Comp

		

		     500



		6.

		Bowness 6x4 750kg trailer including fuel bowser unit (Hamilton Shed)

		Comp

		

		  1,500



		7.

		Lewis 3 way tipping trailer Blaris serial number A015963 (Blaris Cemetery)

		Comp

		2011

		  3,865



		8.

		Mobex exhibition trailer

		Comp

		2014

		15,990



		9.

		Fleming pitch Roller (tractor Mounted) 

(going to auction in Jan 22)

		Comp

		

		  2,000



		10.

		Vicon 1 tonne spreader (going to auction in Jan 22)

		Comp

		

		  2,000



		11.

		Slitter and Roller

(going to auction in Jan 22)

		Comp

		

		     500



		12.

		Logic GDS 200R Salt/Sand spreader (going to auction in Jan 22)

		Comp

		

		     500



		13.

		Power Rotor Spiker (Greenwood)

		Comp

		

		  5,000



		14.

		Slurry Tanker (Greenwood)

		Comp

		

		  5,000



		15.

		Double Quick Spiker Roller (going to auction in Jan 22)

		Comp

		

		  3,000



		16.

		Double Quick Spiker Roller (going to auction in Jan 22)

		Comp

		

		  3,000



		17.

		Gambetti Bar Sprayer (going to auction in Jan 22)

		Comp

		

		     750



		18.

		Gamberini Spreader 

(going to auction in Jan 22)

		Comp

		

		  1,000



		19.

		Jarmet Spreader

(going to auction in Jan 22)

		Comp

		

		  1,000



		20.

		Tractor mounted compact blower (Aberdelgy GC)

		Comp

		

		  2,500



		21.

		Wiedermann Verti Drainer (Aberdelghy GC)

		Comp

		

		20,000



		22.

		Tractor Mounted True Leveller (going to auction in Jan 22)

		Comp

		

		  1,000



		23.

		Kuhn Spreader (Aberdelghy GC)

		Comp

		

		  2,000



		24.

		Ultra Spreader International (Greenwood)

		Comp

		

		20,000



		25.

		Tractor Mounted Major Mower (going to auction in Jan 22)

		Comp

		

		15,000



		26.

		McCauley Mini Low Loader Trailer (Hamilton Shed)

		Comp

		2014

		4500



		27.

		McCauley Mini Low Loader Trailer (Greenwood)

		Comp

		2014

		4500



		28.

		Ultra Plant High Lift Trailer 5041101 (Blaris Cemetery)

		Comp

		2004

		1000



		29.

		Trimax Stealth Cutting Machine 7.1634E+12 (Going to auction in Jan 22)

		Comp

		2011

		9000



		30.

		Tri Max Grass Cutting Machine 7264931000007 (Abderdelghy GC)

		Comp

		

		14000



		31.

		Graham Edwards Trailer 10836212(Aberdelghy GC)

		Comp

		

		4500



		32.

		Slurry Kat Dump trailer (Hamilton Shed)

		

		2019

		8000



		33.

		Slurry Kat Dump trailer (Greenwood)

		

		2019

		8000










LISBURN AND CASTLEREAGH CITY COUNCIL



VEHICLE FLEET - 2022/2023



LAID UP VEHICLE (1)			            





		No.

		MAKE

		COVER

		YEAR

		VALUE

£



		1.

		Denis Light 4 Pump Escape Fire Engine

		AD, F&T

No road cover.

		1939

		£   9,000
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Royal & Sun Alliance Insurance plc No. 93792. 
Registered in England and Wales. Registered office St Mark’s Court, Chart Way, Horsham, West Sussex RH12 1XL. 
Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential Regulation Authority 


 


 


 
 
 
 
 
 


 


Professional and Financial Risks 


St Mark’s Court 


Chart Way 


Horsham 


West Sussex 


RH12 1XL 


 


Telephone 01403 232323 


Fax 01403 232151 


 


Internet www.profin.royalsun.com 
 
 
 
 
 
 
 


Date: December 14, 2021 


  


Direct Line: 01245 274247 


Fax: 01245 274400 


Email: Info.clm@uk.rsagroup.com 
 


 


Dear All 


Crime INSURANCE 
INSURED: Lisburn & Castlereagh City Council - FR17593A 


 


We have pleasure in confirming that there have been no claims notified for the above Insured to date. 


 


We trust this is in order. 


 


Yours faithfully  


 


 


 


 


 


 


For the Group 
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Sheet1

		List of Procurement run by LCCC in the preceding 12 months (Nov 2020- Nov 2021)

		Surface Pro 7 x No.28 

		MS Laptop3 x No.6

		Surface Pro 7 x No.25

		Surface Pro 7 x No.15

		MS Extended Warranties x No.6

		Keyboard, Case, Bag & Warranties

		Ulster Scots - Historian 

		The Broads - Swing Time Christmas

		Pantomime For Primary Schools

		 Ulster Scots Week - Willie Drennan

		Health & Safety Insurance Software

		Cahoots NI Christmas Programme

		Fitness Equipment Service contract

		MPLS and Internet Extension with EirNI

		Replacement Engine TFZ 4048

		Windows 7 Security Updates -

		Purchase of 2nd Hand Excavator

		Carpet Bedding 

		Absence Manager 

		Additional Work re Hillsborough OBC

		Server Warranty 12 months

		Scanner for DIIB 

		Boiler Upgrade in LVLP

		DL380p HP Warranty 

		HP SAN Switches and Spares

		Renewal and support of FOI / Amenities etc system

		VPN Tokens x 20

		NEC3 ePrint License

		Timeware Mobile App

		Tascomi TE Enviroment

		Timeware Scanners x 4

		SysAid Advanced Services Basic package

		PAMs and GetGot maintenance and support (1 year) April 2021

		Warranty Servers and SAN 

		Performance Manager 

		AutoCad Licences

		Procurement of additional hours of consultancy for AR App Development-1

		Procurement of additional hours of consultancy for AR App Development-2

		Procurement of additional hours of consultancy for AR App Development-2 DN, I have asked for this title to be revised 

		Cemetery System extension

		 VPN/ Fortitoken x 20 

		Purchase of 2nd hand static rollpacker to compact green waste Carryduff HRC Site (Bergmann RP 7700)

		Total Mobile 

		PSS Live Annual Licence 

		 BT Extend Managed Service Contract

		Extension of Council Corporate Website

		Lough Moss Wind Turbine 

		Time and Attendance 

		Renewal of 65 Zoom Licences

		Patching x 6 cycles

		LVLP and DIIB Website Extensions

		VPN Tokens 

		Replace 4x faulty PTZ Cameras with 4x IP PTZ Cameras in LVI

		Repair of Roof structure faults LVLP

		Extension of Graphic Design Framework

		Purchase of F.I.D.O Dog Excrement Removal Machine

		Extension of Tender for the Provision of Generalist Advice Services within LCCC

		GLPC Job Evaluation 

		PentanaMK Support and Maintenance Renewal

		Tracker Devices 

		Renewal and Support of FOI , Amenities, Inventory and Customer Care 

		IDOX Software (Licence Renewal and Maintenance) Online Customer Portal, Te-Licence, Te-Dogs, Report Writer, Te-Environment

		LGTG Learning Management System

		Further update of Outline Business Case (OBC) for Hillsborough Castle & Heritage Village 

		Extension of Haulage Residual and Green Waste 

		RouteSmart STA

		Provision of Health and Wellbeing Hub 

		Lough Moss Wind Turbine - Urgent Repairs + Upgrade

		Fireworks Display - Royal Hillsborough Event 

		IOMart Backup

		Occupational Health Contract Extension

		Collection & Recycling of Cardboard from Council's HRCs

		Next Generation Firewalls 

		Shareplus Renewal 

		Billy Neill Path 

		TENDER FOR SUPPLY OF GENERAL HARDWARE MATERIALS 

		Event Management System Licences 

		Purchase of 3 x Mac book Pros

		APSE HOS Commercial Course

		Lighting for Hillsborough Fort and Forest Park Hillsborough Event 23/10/2021

		Static Attendant Contract Extension

		Footfall Counters

		Docusign Licence

		Agent / Promoter to organise Royal Hillsborough Event

		Preperation of commercial property Development Briefs for 2 x city centre locations

		Baby Massage and Sense Classes 

		Assessment Centres for Directors 2020

		Marathon - Medals 

		C1 & C1E Training

		Traffic Management Training

		Digitisation of Building Control Records

		Online Event - 2021 Business Summit

		2xbespoke desks Council chamber

		Fundraising strategy for LVRP

		Ballyoran Fencing

		Easter Craft Kits

		ILC - Website Development

		Purchase of AVE

		General Hardware & Materials

		Grease Trap Cleaning & Maintenance at LVI

		Provision of Canal Weed Cutting at LVI

		Electrical Utility Vehicle 

		Onsite destruction of confidential waste

		Powered Mobility Stairclimbers 

		The Supply & Delivery of Electrical Goods and Fittings -

		The Supply & Delivery of Plumbing Consumables

		The Supply & Delivery of Painting Consumables

		Hire of Crowd Control Barriers 

		Hire of Chemical Toliets 

		Removal and replacing of floor tiles on the 1st Floor Lift Lobby in LVI

		Replace the Safety Valves, Wafer Check Valves & Flexible Connectors on the Heating & Hot Water Systems in Lagan Valley Island

Vincent Copeland: Vincent Copeland:
Revised description


		Event Management - Marathon 

		Fingerpost Signs

		Moveable Walls Maintenance at LVI - March 2021

		9 X Memoral Benches and Repair Service 

		Hydebank Boiler Replacement

		Vehicle Fume Extraction System

		Virtual Mayors Carnival Parade 2021

		Programme Evaluation of YesYouCan Programme

		Franking Machine Maintenance

		Abestos Removal at Hillsborough Forest 

		Marquees and Associated Equipment

		Speed Indicator Devices 

		Supply and Delivery of AED's 

		Fire Rsk Assessments

		Speech, reading and Translation Software 

		Aghalee Village Hall Improvement Works

		Hilden War Memorial Refurbishment

		Consultant to Carry Out a Condition Survey of Ballyoran Commercial Units

		Our story in the Making - Beyond 100 

		Data Verification on NIBSUP 

		Shell Scheme - Balmoral Show

		LED Signage

		Walkable City Strategy (re-quote)

		Bat Consultant

		Catering Services (6 months)

		Consultancy Services - Kerbside Recycling Collection 

		End of Programme Evaluation of NIBSUP 

		Quotation fot Tactille and Braille Signaage 

		Replacement of 1 No. Air Conditioning Unit at LVI 

		Good Relations and Peace IV Audit

		China Programme 2021

		Harry Ferguson Sculpture re-location

		Supply & Delivery of Christmas Decorative Lighting Equipment

		Event Management Company to organise Christmas Markets 

		First Aid Training

		Dromara Community Centre Extension Feasibility Study

		Window Dressing and Trail 

		Supply & Installation of 1 x EV Charger at LVI

		Quotation for Flexible Connectors 

		Quotation for the Provision of Parklets 

		Carpet for the Cherry Room & Bridal Suite LVI

		Quotation for Communication Radio's and associated equipment 

		Radio Advertising

		Characters for Christmas Festival

		Window and Ground Graphics

		Boiler Replacement Maghaberry Community Centre

		Generators and Lighting Towers

		Vehicle Fume Extraction System

		Terraced Timber Hand Rail (Castle Gardens 

		Air Conditioning Units - Lough Moss 

		Entrepreneurs Network

		LGV Training / Driver re-assessment and training

		Christmas Art Kits 

		Supply & install 3x Inverters (High Wall Mounted Systems) for the Comms Rooms LVI

		Telemarketing Quotation 

		Half Marathon Medals

		Half Marathon Traffic Management

		Half Marathon T Shirts

		Re-quote Laurelhill and Loughmoss

		Smart sheet licences and onboarding

		Purchase of Face Coverings

		Additional x 2 server co termed Data Security plus

		Telephony

		Site Supervisor CSD Works

		Professional Services - Duncans Dam

		COVID PPE

		Email Filtering x 700

		Laptops

		Eventlog Analyzer

		Laptops and associated items

		Citrix Renewal 

		Airwatch Licence Renewals

		Insight VM Licences Renewal

		Adobe Licences 

		AD Audit Plus 

		6no. Laptops for agile working

		3 MacBook Pros for the Island Arts Centre

		Supply and Delivery of Litter Bins

		Cleaning Materials

		Purchase of Payroll System (Software)

		Blaris (New Cemetery) and Carryduff HRC site Welfare Accommodation

		Windows 7 Replacement Devices

		Hire of specialist vehicles

		Purchase of eight Multi-occupancy crew cab cage wagons

		Procurement of Finance System (Software)

		Smartsheet Professional Services 

		Smartsheet Licences 

		Microsoft 365 and Azure Licences 

		Professional Services Duncans Dam - Phase 2

		Online Survey Provision (Smartsheet)

		6 x Agile working Laptops

		IT facilities in Island Hall to enable zoom 

		Cycle to Work Scheme

		Fuel Cards 

		Laptops x 8 

		Cisco Switch 24 & 48 Port for VoIP and resilience

		Lough Moss Gym Equipment

		PPE - Depot

		Hydebank Playing Fields - Pathways

		Domestic Hot Water Plant Replacement 

		Lock / unlock services for Parks / cemeteries and other amenities

		Digi Growth Programme (retrospect)

		Cleaning Materials

		General Building Materials/ Hardware 

		ERDF Sales and Trade Programme

		Supply and Delivery of Horticultural Mulches and Composts 2021

		Rural Tourism Collaborative Experience 

		DIIB Bowling Package and Associated Works

		Remote CCTV 

		NIBSUP2 Programme Delivery 

		NIBSUP2 Marketing (Managed by CPD)

		Mobile Vending - Billy Neill/ Moat Park 

		Public Analyst (managed by BCC)

		Fairway and Tee Mower 

		Triple Cylinder Mower 

		Haulage, Reception & Treatment of Leachate

		NIBSUP2 Enquiry Handling 

		SuNSE, Support Network for Social Entrepreneurs

		Traffic Management Training April 2021 

		Haulage of Green and Residual Waste from Council HRC Sites 

		Festive Lighting ITN

		Cleaning Services

		Tender for the Provision of Security & Caretaker Services

		Procurement of Static Attendants

		Supply & Delivery of Electrical Goods and Fittings

		Re-Tender Upgrade of M&E at Bradford Courts

		IT Refresh 

		Mechancial Services Framework, Reactive And Project Works To Council Facilities.

		Electrical Services Framework, Reactive And Project Works To Council Facilities.

		Blaris Road Car Park 

		Planting, Irrigation and installation of Hanging Baskets 

		Supply and Delivery of Standard Tree's 

		Re-Tender Supply and Delivery of Steel Benches

		Review of 80 Business plans via Online Business Tool 

		Occupational Health

		Golf Buggies

		Golf Professional

		Tender for the collection, haulage and processing of cardboard from Council HRC's

		Supply of General Building Materials 

		Supply of Crisp Products for Vending Machines

		Supply of Confectionery Products for Vending Machines

		Street Nameplate Manufacture and Delivery

		Aboriculture Advice

		Chemical Toilets

		Crowd Control Barriers

		LCCC Legal Services

		Feature Lighting - Lisburn Bus Station

		Royal Hillsborough Toilets 












































Sheet1

		1		With respect to the Applicant’s efforts to mitigate phishing, select all that apply

				 Applicant provides security awareness training to employees at least annually.																																		NO

				 Applicant uses simulated phishing attacks to test employees’ cybersecurity awareness at least annually.																																		NO

				 Where the Applicant is conducting simulated phishing attacks, the success ratio was less than 15% on the last test (less than 15% of employees were successfully phished).																																		YES

				 Applicant 'tags' or otherwise marks e-mails from outside the organization.																																		YES

				 Applicant has a process to report suspicious e-mails to an internal security team to investigate.																																		Staff are encourage to report suspicious emails to IT

				 None of the above.

				Additional Commentary on efforts to mitigate phishing:

																																						Staff are tasked with completing the TechGuard Phishing Course

		2		Does the Applicant have a documented process to respond to phishing campaigns (whether targeted specifically at the Applicant or not)?

				 Yes

				 No																																		NO		Users are asked to complete Training Video if Phished

				If "Yes", please describe the principal steps to respond:



		3		With respect to the Applicant’s efforts to block potentially harmful websites and/or email, select all that apply:

				 Applicant uses an e-mail filtering solution which blocks known malicious attachments and suspicious file types, including executables.																																		YES

				 Applicant uses an e-mail filtering solution which blocks suspicious messages based on their content or attributes of the sender.																																		YES

				 Applicant uses a web-filtering solution which stops employees from visiting known malicious or suspicious web pages.																																		YES

				 Applicant uses block uncategorized and newly registered domains using web proxies or DNS filters.																																		YES

				 Applicant uses a web-filtering solution which blocks known malicious or suspicious downloads, including executables.																																		YES

				 Applicant’s e-mail filtering solution has the capability to run suspicious attachments in a sandbox.																																		YES

				 Applicant’s web filtering capabilities are effective on all corporate assets, even if the corporate asset is not on a corporate network (e.g. assets are configured to utilize cloud-based web filters or require a VPN connection to browse the internet). 																																		NO

				 None of the above.

				Additional commentary on efforts to block malicious websites and/or email:



		4		With respect to authentication for employees who are remotely accessing  the corporate network and any cloud-based services where sensitive data may reside (including VPN 
access, and cloud-based email and CRM; together ‘remote access to corporate resources’), select the description which best reflects the Applicant’s posture:
(As used herein, “multi-factor authentication” means authentication which uses at least two different types of the possible authentication factors (something you know, something
you have, and something you are); the Applicant can provide further explanation below)

				 Remote access to corporate resources requires a valid username and password (single factor authentication).																																				YES

				 Multi-factor authentication is in place for some types of remote access to corporate resources, but not all.																																				YES

				 Multi-factor authentication is required by policy for all remote access to corporate resources; all exceptions to the policy are documented.																																				NO

				 Applicant does not provide remote access to employees.																																				N/A

				Additional commentary on authentication for employees: All staff have Fortigate 2FA



		5		With respect to authentication for independent contractors and vendors who are remotely accessing  the corporate network and any cloud-based services where sensitive data may
reside (including VPN access, and cloud-based email and CRM; together ‘remote access to corporate resources’), select the description which best reflects the Applicant’s posture:
(The Applicant can provide further explanation below)

				 Remote access to corporate resources requires a valid username and password (single factor authentication).

				 Multi-factor authentication is in place for some types of remote access to corporate resources, but not all.																																		YES		Selective implemented if possible

				 Multi-factor authentication is required by policy for all remote access to corporate resources; all exceptions to the policy are documented.

				 Applicant does not provide remote access to independent contractors/vendors.

				Additional commentary on authentication for independent contractors/vendors:																																				Users with Remote use Fortigate 2FA



		6		Does the Applicant’s multifactor authentication implementation also meet the criteria that the compromise of any single device will only compromise a single authenticator?
(For illustration:  where authentication requires a password (knowledge) and a token (possession), this would not meet the criteria above if the token to prove possession is 
kept on a device the password is also entered into, exposing both if the device is compromised)

				 Not Applicable (Applicant does not use multi-factor authentication)

				 No; Applicant’s multi-factor implementation does not meet the above criteria.

				 Yes; the Applicant’s multi-factor implementation meets the above criteria.																																		YES

				Additional commentary on Multi-factor authentication implementation:



		7		With respect to the Applicant’s endpoint security of workstations (desktops and laptops), select all that apply:

				 Applicant’s policy is that all workstations have antivirus with heuristic capabilities.																																		YES

				 Applicant uses endpoint security tools with behavioral-detection and exploit mitigation capabilities.																																		NO

				 Applicant has an internal group which monitors the output of endpoint security tools and investigates any anomalies.																																		NO

				 None of the above.

				Additional commentary on endpoint security capabilities:



		8		With respect to monitoring the output of security tools, select the description which best reflects the Applicant’s capabilities: (The Applicant can provide further explanation below)

				 Applicant does not have staff dedicated to monitoring security operations (a "Security Operations Center").																																		Correct

				 Applicant has a Security Operations Center, but it's not 24/7 (can be internal or external).

				 Applicant has a 24/7 monitoring of security operations by a 3rd party (such as a Managed Security Services Provider).

				 Applicant has 24/7 monitoring of security operations internally.

				Additional commentary on security monitoring:



		9		What is the Applicant’s average time to triage and contain security incidents of workstations year to date? (The Applicant can provide further explanation below)

				 Applicant does not track this metric/Do not know																																		Do not track

				 <30 minutes

				 30 minutes-2 hours

				 2-8 hours

				 >8 hours

				Additional commentary on average time to remediate:



		10		With respect to access controls for each user’s workstation, select the description which best reflects the Applicant’s posture:
(The Applicant can provide further explanation below)

				 No employees are in the Administrators’ group or have local admin access to their workstations.

				 Applicant’s policy is that employees by default are not in the Administrators’ group and do not have local admin access; all exceptions to the policy are documented.																																		Correct - no employees other than IT Admins are in local admins group. Exceptions documented

				 Some of Applicant’s employees are in the Administrators’ group or are local admins.

				 Do not know.

				Additional commentary on access controls for workstations:



		11		With respect to protecting privileged credentials, select all that apply with respect to the Applicant’s posture:

				 System administrators at the Applicant have a unique, privileged credential for administrative tasks (separate from their user credentials for everyday access, email, etc.).																																		Partial

				 Privileged accounts (including Domain Administrators) require multifactor authentication.																																		Partial

				 Privileged accounts are kept in a password safe that require the user to “check out” the credential (which is rotated afterwards).																																		NO		NO

				 There is a log of all privileged account use for at least the last thirty days.																																		Partial Event Log Monitoring

				 Privileged Access Workstations (workstations that do not have access to internet or e-mail) are used for the administration of critical systems (including authentication servers/
Domain Controllers).																																		No

				 None of the above.

				Additional commentary on protecting privileged credentials:



		12		Indicate the Applicant's use of Microsoft Active Directory (across all domains/forests):																																		YES - Microsoft Active Directory 

				Applicant does not use Microsoft Active Directory (indicate to the right)

				Number of user accounts in the Domain Administrators group (include service accounts - if any - in this total):																																		23

				Number of service accounts in the Domain Administrators group:
("service account" means a user account created specifically for an application or service to interact with other domain-joined computers):																																		9

				Additional commentary on the number of Domain Administrators:

																																						Alerts are enabled for any additions/removals from this group

		13		How many users have persistent privileged accounts for endpoints (servers and workstations)?
(For the purposes of this question, “privileged accounts” means entitlements to configure, manage and otherwise support these endpoints; users who must ‘check out’ credentials should not be included.  The Applicant can provide further explanation below)

				Please enter an integer: 																																		14

				Additional commentary on the number of privileged accounts:																																		As per Domain Admins - named Admin Accounts



		14		With respect to the security of externally facing systems, select all that apply to the Applicant’s posture:

				 Applicant conducts a penetration test at least annually to assess the security of its externally facing systems.																																		YES		YES

				 Applicant has a Web Application Firewall (WAF) in front of all externally facing applications, and it is in blocking mode.																																		YES

				 Applicant uses an external service to monitor its attack surface (external/internet facing systems).																																		NO

				 None of the above.																																		Limited numbr of external facing serices

		15		What is the Applicant’s target time to deploy ‘critical’ – the highest priority – patches (as determined by the Applicant’s standards for when patches must be deployed)? 

				 There is no defined policy for when patches must be deployed.																																		No defined Policy

				 Within 24 hours.

				 24-72 hours.

				 3-7 days.

				 > 7 days.

				Additional commentary on target times for patching:



		16		What is the Applicant’s year to date compliance with its own standards for deploying critical patches?
(The Applicant can provide further explanation below)

				Applicant does not track this metric/Do not know																																		Do not track

				 >95%

				 90-95%

				 80-90%

				 <80%

				Additional commentary on patching compliance:



		17		With respect to the Applicant’s network monitoring capabilities, select all that apply:

				 Applicant uses a security information and event monitoring (SIEM) tool to correlate the output of multiple security tools.																																		NO

				 Applicant monitors network traffic for anomalous and potentially suspicious data transfers.																																		NO

				 Applicant monitors for performance and storage capacity issues (such as high memory or processor usage, or no free disk space).																																		NO

				 Applicant has tools to monitor for data loss (DLP) and they are in blocking mode.																																		NO

				 None of the above.

				Additional commentary on network monitoring:



		18		With respecting to limiting lateral movement, select all that apply to the Applicant’s posture:
(The Applicant can provide further explanation below)

				 Applicant has segmented the network by geography (e.g. traffic between offices in different locations is denied unless required to support a specific business requirement).																																		Partial

				 Applicant has segmented the network by business function (e.g. traffic between asset supporting different functions – HR and Finance for example – is denied unless required to support a specific business requirement).																																		No

				 Applicant has implemented host firewall rules that prevent the use of RDP to log into workstations.																																		NO

				 Applicant has configured all service accounts to deny interactive logons.																																		NO

				 None of the above.

				Additional commentary on segmentation:



		19		Enter the date of the Applicant’s last ransomware exercise; check the box if none has been conducted.

				Date:																																		3/24/21

				 No ransomware exercise has been conducted.

		20		Does the Applicant have a documented plan to respond to ransomware of a 3rd party provider/vendor or customer?  If yes, please indicate principle steps.

				 No																																		NO

				 Yes

				3rd party ransomware response principle steps:



		21		With regards to verifying the efficacy of security controls, select all that apply to the Applicant:
(The Applicant can provide further explanation below)

				 Applicant uses Breach and Attack Simulation (BAS) software to verify the effectiveness of security controls.																																		NO

				 Applicant has an internal “red team” that tests security controls and response.																																		NO

				 Applicant has engaged an external party to simulate threat actors and test security controls in the last year.																																		NO

				 None of the above.

				Additional commentary on controls verification:



		22		With regards to disaster recovery capabilities, select all that apply to the Applicant:

				 A process for creating backups exists, but it is undocumented and/or ad hoc																																		Yes

				 Applicant has a documented Disaster Recovery Policy, including standards for backups based on information criticality.																																		Yes - outsourced

				 At least twice a year, Applicant tests its ability to restore different critical systems and data in a timely fashion from its backups.																																		Annually

				 None of the above.

		23		What is the Applicant’s Recovery Time Objective (RTO) for critical systems?

				Applicant does not have an RTO/Does not know

				 < 4 hours.

				 4-24 hours.

				 1 to 2 days.

				 2-7 days.																																		2-7 days

		24		With respect to backup capabilities, select all that apply to the Applicant:  

				 Applicant’s backup strategy includes offline backups (can be stored on site)

				 Applicant’s backup strategy includes offline backups stored offsite																																		Yes

				 Applicant’s backups can only be accessed via an authentication mechanism outside of our corporate Active Directory.																																		Yes

				Additional commentary on backup capabilities:



		25		Does the Applicant have a policy that all portable devices use full disk encryption?

				 Yes																																		Yes

				 No 

				Additional commentary:



		THIS SUPPLEMENTAL QUESTIONNAIRE IS INCORPORATED INTO AND MADE PART OF ANY APPLICATION FOR CYBEREDGE COVERAGE BY THE APPLICANT.  ALL REPRESENTATIONS AND WARRANTIES MADE BY APPLICANT IN CONNECTION WITH SUCH APPLICATION ALSO APPLY TO THE INFORMATION PROVIDED IN THIS SUPPLEMENTAL QUESTIONNAIRE.

SHOULD INSURER ISSUE A POLICY, APPLICANT AGREES THAT SUCH POLICY IS ISSUED IN RELIANCE UPON THE TRUTH OF THE STATEMENTS AND REPRESENTATIONS IN THIS SUPPLEMENTAL QUESTIONNAIRE OR INCORPORATED BY REFERENCE HEREIN. ANY MISREPRESENTATION, OMISSION, CONCEALMENT OR INCORRECT STATEMENT OF A MATERIAL FACT, IN THIS SUPPLEMENTAL QUESTIONNAIRE, INCORPORATED BY REFERENCE OR OTHERWISE, SHALL BE GROUNDS FOR THE RESCISSION OF ANY POLICY ISSUED.

THE UNDERSIGNED HEREBY AGREES, WARRANTS, AND REPRESENTS THAT HE OR SHE IS A DULY AUTHORIZED REPRESENTATIVE OF THE APPLICANT, AND IS FULLY AUTHORIZED TO ANSWER AND MAKE STATEMENTS AND REPRESENTATIONS BY AND ON BEHALF OF THE APPLICANT.






















20210912-AMU-2021 Claims experi

		Status		Claim Reference		Vers		Date Of Loss		Subrogation		Type Of Loss		Current Reserve Total		Current Paid Total		Office Currency		Current Reserve Total (Office Ccy)		Current Paid Total (Office Ccy)

		Closed With Indemnity		7627		7		10/14/14		0		Accidental: Fall		0		275		GBP		0		275

		Closed With Indemnity		11910		15		10/26/19		0		Accidental: Fall		0		122.5		GBP		0		122.5
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Please Read It Carefully And Fill It Out Completely 
Applicant Instructions: 
(1) You must take care in answering all the following questions which are relevant to us in providing this insurance 


and setting the terms and premium. Use additional paper if necessary. Please contact us if you do not 
understand the question or the nature of the information required or please seek guidance from your broker. 
Failure to provide information or the provision of incomplete or inaccurate information may result in the loss of 
cover or other remedies. If you have up-to-date engineering reports which provide answers to the questions 
below, the questions can be answered by reference to the reports.  


(2) You must tell us as soon as practicably possible about any changes to the information you have provided to us 
which happens before or during any period of insurance. We will tell you if such change affects your insurance 
and if so, whether the change will result in revised terms and/or premium being applied to your policy. If you do 
not inform us about a change it may affect any claim you make or could result in your insurance being invalid 


(3) If any questions do not apply, or the answer is "No", please indicate. 


Section I - General Information 
 Named Insured (Please include All subsidiary companies to be covered): 1


 
 
 


 Location(s) To Be Covered (Please provide the Full address of all relevant locations): 2


 
 
 


 


Section II - Record, Compliance & Future Site Plans 
 Have there been any changes to the operations in the policy period, (e.g. processes, materials, wastes)? 1


 Yes  No 


If Yes, please provide details: 


 
 


 


 Provide details of any new storage facilities or site infrastructure used for storing, handling, treating or disposing 2
of chemicals or materials (e.g. above or below ground storage tanks) together with details of any secondary 
containment. 


 
 


 


 Identify any changes in the discharges for wastewater, stormwater or emissions to air, together with the areas of 3
the site(s) they serve. 


 
 







 


Facilities Renewal Environmental Insurance Application Form Page 3/6 


 


 Have any new environmental surveys, investigation works, remediation reports, audits, monitoring works, or 4
integrity tests been undertaken? 


 Yes  No 


 
If Yes, please provide details: 


 


 


 Please identify any changes in the environmental management at the site, together with any new training 5
arrangements for safety and environmental issues. Please identify those managers with responsibility for 
environmental affairs (attach an organisation chart if available). 


 


 


 Is the Applicant required to apply for any new environmental permits, authorisations or consents? 6
 Yes  No 


If Yes, please provide details and comment on the ability of the Applicant to meet their requirements. 


 


 


 Has the Applicant had any communication or interaction with environmental regulatory organisations?  7
 Yes  No 


If Yes, please provide details of any correspondence. 


 


 


 Please identify any changes in the surrounding land uses of the site, including any changes to the use of local 8
rivers and groundwaters (including any water abstractions), neighbouring developments and residential 
properties and sites of nature conservation importance? 


 
 


 


 At the time of signing this application, are you aware of any circumstances or incidents which may have 9
adversely impacted the environment or which may reasonably be expected to give rise to a claim under this 
policy?  


 Yes  No 


If Yes, please describe. 


 


 


 The applicant may use this space to add any additional information that they think the Company may wish to 10
know: 
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Section III - Declaration 
 


I/we declare that the information disclosed in this application, is to the best of my/our knowledge and 
belief both accurate and complete. I/we have taken care not to make any misrepresentation in the 
disclosure of this information and understand that all information provided is relevant to the acceptance 
and assessment of this insurance, the terms on which it is accepted and the premium charged. 


Signed on Behalf of:   


 
   


Applicants Signature:   


 
   


Applicants Name:   


 
   


Title:   
   


Date:   
   


Agent/Broker:    


 
 


 


Signing this application does not bind you to enter into this insurance.  


No cover is in force until this application is accepted by the Insurer and the premium is paid. The Insurer 
reserves the right to decline any insurance application or to offer different premium and terms from those 
quoted dependent on the information you have provided. 







 
 


 


 


Fair Processing Notice 


This Privacy Notice describes how XL Catlin Insurance Company UK Limited or XL Insurance Company SE (for the 
purpose of this notice “we”, “us” or the "Insurer") collect and use the personal information of insureds, claimants and 
other parties (for the purpose of this notice “you”) when we are providing our insurance and reinsurance services.  


The information provided to the Insurer, together with medical and any other information obtained from you or from 
other parties about you in connection with this policy, will be used by the Insurer for the purposes of determining your 
application, the operation of insurance (which includes the process of underwriting, administration, claims 
management, analytics relevant to insurance, rehabilitation and customer concerns handling) and fraud prevention 
and detection. We may be required by law to collect certain personal information about you, or as a consequence of 
any contractual relationship we have with you. Failure to provide this information may prevent or delay the fulfilment 
of these obligations. 


Information will be shared by the Insurer for these purposes with group companies and third party insurers, reinsurers, 
insurance intermediaries and service providers. Such parties may become data controllers in respect of your personal 
information. Because we operate as part of a global business, we may transfer your personal information outside the 
European Economic Area for these purposes.  


You have certain rights regarding your personal information, subject to local law. These include the rights to request 
access, rectification, erasure, restriction, objection and receipt of your personal information in a usable electronic 
format and to transmit it to a third party (right to portability).  


If you have questions or concerns regarding the way in which your personal information has been used, please contact: 
compliance@axaxl.com. 


We are committed to working with you to obtain a fair resolution of any complaint or concern about privacy. If, 
however, you believe that we have not been able to assist with your complaint or concern, you have the right to make a 
complaint to the relevant Information Commissioner's Office. 


For more information about how we process your personal information, please see our full privacy notice at: 
https://axaxl.com/privacy-and-cookies. 
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XL Catlin Services SE 
20 Gracechurch Street, London, EC3V 0BG, United Kingdom 
 
Telephone: +44 (0)20 7933 7000  Fax: +44 (0)20 7469 1001 axaxl.com 
 
 
XL Catlin Services SE | Registered office: 20 Gracechurch Street, London, EC3V 0BG, Registered No. SE000103 England. 
XL Catlin Services SE is authorised and regulated by the Prudential Regulation Authority  and acts on behalf of: 
• XL Catlin Insurance Company UK Limited 


Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential Regulation Authority (Firm Reference No. 423308) 
Registered Office: 20 Gracechurch Street, London, EC3V 0BG. 
Registered in England – Company Number 5328622 


and/or  
• XL Insurance Company SE 


A European public limited liability company.  
Regulated by the Central Bank of Ireland 
Registered Office: 8 St. Stephen's Green, Dublin 2 D02 VK30, Ireland. 
Registered in Ireland Number 641686. 
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		Textfield: Lisburn and Castlereagh City Council

		Textfield-0: 1. Moss Road Landfill Site, 69 Moss Road, Bellaygowan, BT23 6LF

2. Carryduff Household Recycling Centre (HRC), Comber Road, Carryduff, BT8 8AN

3. Billy Neill, Comber Road, Dundonald, BT16

4. Castlereagh Hills Golf Course (CHGC), 73 Upper Braniel Road, Belfast, BT5 7TX

5. Dundonald International Ice Bowl (DIIB), 111 Old Dundonald Road, Dundonald, BT16 1XT

6. Drumlough Landfill Site, Dromara Road, Hillsborough (Closed)

7. The Cutts Household Recycling Centre (HRC), The Cutts, Derriaghy, Lisburn

8. Drumlough Household Recycling Centre (HRC), Dromara Road, Drumlough, Lisburn

9. Central Services Depot, Altona Road, Lisburn, BT27 5QB

10. Lagan Park Changing

11. Lisburn Recreation Centre

12. Moneyreagh Community Centre

13. LeisurePlex

14. Aberdelghy

15. Lagan Valley Island, Civic Headquarters, Lisburn, BT27 4RL

16. Hamilton Shed

17. Hillsborough Village



		Have there been any changes to the operations in t: Have there been any changes to the operations in t_No_On

		Textfield-1: 

		Textfield-2: A new septic tank has been installed at Hillsborough Forest play area.

		Textfield-3: No changes

		Textfield-4: 

		Have any new environmental surveys investigation w: Have any new environmental surveys investigation w_No_On

		Textfield-5: 

		Textfield-6: Head of Assets - Albert Reynolds
Estate Manager - Alan Gowdy

		Is the Applicant required to apply for any new env: Is the Applicant required to apply for any new env_No_On

		Textfield-7: 

		Has the Applicant had any communication or interac: Has the Applicant had any communication or interac_No_On

		Textfield-8: 

		Textfield-9: None applicable

		At the time of signing this application are you aw: At the time of signing this application are you aw_No_On

		Textfield-10: 

		Textfield-11: 

		Textfield-12: Lisburn and Castlereagh City Council

		Textfield-13: Alan Gowdy

		Textfield-14: Alan Gowdy

		Textfield-15: Estate Manager

		Textfield-16: 13 December 2021

		Textfield-17: 






[bookmark: _Toc479242087][bookmark: _Ref413150386]Quotations Process



Procedure

For requirements estimated above £3,000 and below £30,000 (excluding VAT) the Council are obliged to test the market by going out to quote by inviting the recommended number of suppliers in order to achieve best value for money. Departments must note that the estimated budget should be the aggregate value of the full term of the specified service or life of the good/product. It is the Council department’s responsibility to select the suppliers to invite to quote. To maintain competitiveness in the market and provide protection against accusation or the perception of collusion, departments are advised to research the market and rotate the suppliers they invite for repeat quotations.



Going out to quote offers significant opportunities for businesses particularly small and medium enterprises (SMEs) and start-up companies. Where appropriate suppliers within these sectors should be considered among those invited to quote.



The estimated cost of each requirement should be a realistic estimate based on actual values in the market at that time, it is not recommended to base estimated costs on those of previous similar procurements. The Procurement Regulations 2015 encourages Public Bodies to consult the market pre procurement, whilst ensuring that it does not distort competition, is transparent and non-discriminatory.



Although the Council does not enforce full procurement procedures for procuring goods and services under £3,000 Departments are advised to apply ‘best practice’. To enable the Council to achieve value for money in all purchasing including low value purchases of under £3,000 the requirements listed in the Thresholds – Quotation Table below should be adhered to.



Departments must monitor the aggregated spend of similar, repetitive purchases. In the event that the estimated annual aggregated spend on repetitive purchases exceeds the £3,000 threshold, departments should treat the requirements as a quote or tender competition and follow the appropriate procurement procedure. Similarly Departments are responsible for managing the spend of their acquisition to ensure that the annual spend does not exceed £3,000

When inviting quotations a minimum period of two weeks (extra time should be allowed for public holiday periods) is required for the receipt of quotations. The following are the minimum requirements for quotations and approvals.



Thresholds – Quotation



		Estimated Cost

		Minimum Number of Invitations to Quote



		<£3,000

		[bookmark: _GoBack]Departments are required to seek Value for Money through e-mail quotations or a reference to buyers catalogues. In the event of an emergency a file note retained following a telephone quotation will suffice. Officers are obliged to seek 3 references or document why this was not possible. It is recommended that suppliers invited to quote are located within the LCCC area in the first instance. Where local suppliers cannot be sought, approval to invite suppliers outside the Council area will require justification.  This justification will need approval from Head of Service before any award is granted. The payments of up to £3,000 will be controlled by those who are authorised to approve the payment. 



		£3,001-£5000

		5 companies

Director approval



		£5001 - £10,000

		6 companies

Director approval



		£10,001 - £30,000

		7 companies

Chief Executive approval



		> £30,000 

		Publicly Advertised Tender Competition

Chief Executive approval







For any spend above the £3,000 threshold departments must invite the number of companies specified above. The number of quotations specified above is the minimum quotations required. If Departments cannot identify the sufficient number of companies to invite to quote, they must provide reasons why on the PUR1 Form. Alternatively if the department cannot find sufficient companies to invite to quote they can advertise the requirement on the etendersni portal to generate interest. If all invitations to quote are not received by the competition closing date, it is recommended that departments contact those companies who did not quote to achieve an understanding of why they did not submit a quote, this information can be useful if the department are required to reissue the quote; this information should be kept on file. Similarly if no quotes are received the departments contact those companies who did not quote to achieve an understanding of why they did not submit a quote before issuing the invitations to quote again. Additionally if market restrictions are the reason for not receiving all quotations evidence of this should also be documented. This information should be included with the PUR1 when sending to the Procurement Section for signing.



This helps to ensure that a good level of competition is generated and that the Council receives best value for money in the goods/services purchased. 



A quotation template is available which allows Departments to insert information to suit their Procurement exercise. Departments should contact the Procurement Section to ensure they are using the most up to date version of the quotation template.



Before the quotation is issued, the Procurement Section in Corporate Services must receive the full quotation documents, as above, along with Part 1 of a PUR1 form completed and signed by the relevant officers, a copy of the Conflict of Interest forms signed at Part A by each person who has had an input in the quotation documents.  A copy of the PUR1 form can be found in  Appendix 7  - PUR 1. The Procurement Section will review the documentation and provide the Department with any feedback or advice on the content/ layout. If the documentation meets with the Council procedures the Procurement Section will sign Part 1 of the PUR1 form and return to the relevant department the original PUR1 form together with a Memo. The department can then issue the quotation pack which should include the quotation documents approved by the Procurement Unit along with a return envelope addressed to the Procurement Unit and bearing the quotation Title and closing date and time. Departments must take care to ensure that the version of quotation documents approved by Procurement are issued and not draft versions.



During the ‘Invitation to Quote’ period departments must ensure that relevant staff are available to answer any technical queries on the procurement to ensure that queries are answered before the close of the competition.



Quotations are returned to and held by the Procurement Unit. Departments can collect and sign for the quotations received after the competition closing date and time. The Quotations must be opened by the relevant Department after the closing date and time, (at least two Officers must be present at the opening). Those sections of the quotations with monetary value stated must be date stamped and signed by all those present at the opening of the quotations. If a sufficient number of quotations have not been received the Department must discuss this with the Procurement Section to agree the best way to proceed. 



The quotations received must be evaluated by the nominated Evaluation Panel (a minimum of 2 ideally 3 people). Evaluation will be carried out in line with the Evaluation Criteria stated in the issued Quotation pack. Each member of the Evaluation Panel must sign Part B of the Conflict of Interest Form before commencing the Evaluation Meeting. In order to justify the award of a quotation a breakdown of the evaluation of each quotation received should be recorded in a Scoring Matrix Appendix 6- Scoring Matrix  Following evaluation the Department must record the result of the evaluation and recommendation for award in Part 2 of the PUR1 form and forward it to the Procurement Section together with all quotations received, all completed and signed scoring matrix (one for each quotation received), also information if a reasonable number of quotations have not been received and copies of fully completed Conflict of Interest Forms. Where it is proposed to accept a quotation other than the lowest this will require clarification and an explanation should be detailed in the relevant section in Part 2 of the PUR1 Form and issued to the Procurement Section



The completed PUR1 form and all documentation will be reviewed by the Procurement Section who will advise the relevant department if there are any concerns in relation to the department’s evaluation and recommendation to award. Otherwise if the information meets all the requirements the procurement will be approved and signed by the Procurement Section and returned to the relevant Department at which point the relevant Head of Service, Director, Chief Executive will then approve and sign (as appropriate to the value). The Award and Regret letters can then be issued.  No order or purchase must take place until the PUR1 (second part) has been fully signed off.  In order to close off the procurement file, a copy of the completed PUR1 form must be sent to the Procurement Section as soon as possible.



A copy of the accepted quotation together with the fully signed PUR1 form, recording all quotations received must be forwarded to the Finance Unit with the yellow copy purchase order.



Departments must retain all documents relevant to the entire Procurement process for inspection in line with the Council Disposal Policy. Departments must note that the Procurement section only retain copies of Procurement activity for 1 previous financial year.



[bookmark: _Toc479242088][bookmark: _Ref413150392]Tender Process



Procedure

Higher valued requirements such as those over £30,000 should be treated as an open tender competition and advertised as per EU and Public Procurement Regulations by using the e-tendersni electronic tendering portal. Council staff are reminded that the Council’s Accounting Manual must be adhered to on all occasions in order to justify the need for the higher spend of public monies, including receipt of an approved Financial Appraisal before commencing a Procurement exercise as per section Financial Appraisal Procedure of this manual. Please see the minimum requirements for tenders and approvals as detailed in the following Thresholds – Tender table.

	



Thresholds - Tender

		Estimated Cost (Excluding VAT)      	

		Tender Requirements and PUR1 Approvals





		>£30,000 - £189,330

		Advertisement on Counci Website, E-TendersNI and relevant Trade Journals (if appropriate).

Allow a minimum of three weeks to tender.

Chief Executive Approval



		£189,330 and above

		Advertisement in Council Website, E-TendersNI and in the European Journal (OJEU) andrelevant Trade Journals (if appropriate). 

Departments should consult with the Procurement Section to determine legislative tender timescales.

Chief Executive Approval







To ensure suppliers are allowed sufficient time to become aware of the tender advertisements and request and obtain tender documents , it is advised that at least 3 weeks is allowed for receipt of tenders. For procurements over the EU Threshold (£189,330.00) the required timescales may be longer. Departments should confirm the required timescales with Procurement Section.



The preparation of specifications for the goods, works or services being purchased is the responsibility of the spending Department, however spending Departments should consult with the Procurement Section at an early stage of the process. A Tender Template is available from the Procurement Section which allows Departments to insert information i.e. specification, pricing, etc to suit their Procurement exercise. Departments should contact the Procurement Unit to ensure they are using the most up to date tender template version. . Departments are also responsible for drafting the Newspaper advert and Council Website advert.



As per EU Regulations, Tenders budgeted at £189,330.00and above should be let in line with the following;

· The relevant advertisements must be placed in the European Journal in conjunction with the Procurement Section. 

· For open competitions Tenders must be out to tender for a minimum period of 30 calendar days if issued via etendersni (Extra time must be allowed over Public Holiday periods and if not issued via etendersni). Timescales can differ depending on the Procurement procedure being followed and should be confirmed with the Procurement Section. Departments must take into consideration the complexity of the requirement when determining a suitable timescale to enable tenderers to provide a realistic tender.

· Tender documents must be issued within 6 days of receipt of a request (Not relevant for E-TendersNI Tender Competitions).



Tender competitions which exceed the EU Threshold must incorporate an EU Alcatel ‘Standstill Period’ of a minimum of 15 Calendar days for letter of intent issued on paper, 10 days for letter of intent issued electronically, before a Contract is formally awarded. This must be incorporated into the Tender timetable. The ‘Standstill Period’ allows unsuccessful tenderers to challenge the award of the competition.

The following is a synopsis of the main actions required for a Tendering process:



1. Before the tender is issued, the Procurement Section in Corporate Services must receive a copy of the full tender documentation as appropriate, along with Part 1 of a PUR1 form fully completed and signed by the relevant Council staff and a copy of the Conflict of Interest forms signed at Part A by each person who has had an input in the tender documents.. A copy of the PUR1 can be found in ‘Appendix 7 - PUR 1. The Procurement Section will review the documentation and provide any feedback or advice on the content/ layout. If the documentation meets with council procedures the Procurement Section will sign Part 1 of the PUR1 form and return the original PUR1 form together with a Memo to the relevant department.



1. In consultation with the Procurement Section, a timetable for the advertising, receipt and opening of tender documents, and the analysis of submissions, will be agreed;


1. Following approval of specifications by the Procurement Section, advertisements in newspapers and trade journals will be placed by the relevant Department/Unit. Departments should not approve their advert with newspapers until the Procurement Section have signed off the tender documents. Departments are required to send the proof of their advert to MCU before officially booking the advert with the newspaper to ensure the Council Branding Guidelines have been adhered to. Information contained in newspaper adverts should be kept to a minimum to reduce advertising costs. The Procurement Section will place tender adverts on the Council Website, were appropriate.


1. For tenders estimated over the EU Threshold (£189,330.00) the appropriate European Journal Advertisements will be drafted and submitted for publication by the Procurement Section in consultation with the relevant department.



1. The department is then required to send to the Procurement Section an electronic copy of all the agreed tender documentation in order to upload it onto the EtendersNI site for potential tenderers to access.



(NB  Departments should allow sufficient time to tender their requirements before the goods/services are required and this does not include the time required by the successful contractor to seal the document, agree a bond (where applicable) and prepare to implement the contract/obtain the equipment, or for the Council to obtain Government approval for a loan to finance the expenditure if necessary). A timetable can be drafted with the Procurement Section.



1. The distribution of paper tender documents, to prospective tenderers, is the responsibility of the relevant Department in consultation with the Procurement Section;



1. During the Invitation to Tender period departments must ensure that relevant staff are available to answer any technical queries on the procurement to ensure that queries are answered before the closing of the competition.



(h)	Arrangements for the receipt and opening of all tenders received on the agreed date and time will be dealt with by the Procurement Section. The relevant departmental officer will advise the Procurement Section of any timescale issues and every effort will be made to accommodate these. The Procurement Section together with the Head of Service of the relevant Department will arrange a time and date to open and record the Tenders.  At that meeting tenders received will be opened, date stamped and signed by all those in attendance, signatures of those present will be printed on the sections of the tenders with monetary values stated. Tenders received after the closing date and time should be marked ‘Late Response’ and remain unopened and kept on the Departments file. A record of the tenders received and their values will be made by the Procurement section. The relevant Department will be given access to the tenders received and recorded to carry out the evaluation process. The Procurement Section will produce a tender opening report detailing the Tenders received and recorded, this report will be sent to the Head of Service for their records. 



All tenders received must be evaluated against the evaluation criteria stated in the issued tender documentation. In order to justify the award of a tender competition a breakdown of the evaluation of each tender received must be recorded in a Scoring Matrix Appendix 6- Scoring Matrix. Each Evaluation Panel Member must sign and date this scoring matrix.



(j)	The result of the evaluation and the recommendation to award must be recorded in Part 2 of the PUR1 form where applicable and forwarded to the Procurement Section together with a signed and completed scoring matrix for each tender received and a copy of the Conflict of Interest forms signed at Part B by each member of the Evaluation Panel.. Departments must also seek approval from the Procurement Section on the wording of they plan to use in their award/regret letters before they are issued to the tenderers.



(k)	Where it is proposed to accept a tender other than the lowest this will require clarification and an explanation should also be detailed in Part 2 of the PUR1 Form. The recommendation for award made in Part 2 of the PUR1 form should be approved by the Procurement Section before being presented to Committee for acceptance. A report should thereon be prepared by the relevant Department for presentation to the relevant Committee.


(l)	If the lowest, or only tender received is recommended for award, officers of the Council have delegated authority on acceptance but a report must be submitted to the relevant Committee for noting.  In all other cases a detailed report must be submitted to the relevant Committee for approval. If the expenditure is to be funded by a loan, the report should seek approval for this.



(m)	It is the Departments responsibility to issue award and regret letters as appropriate to tenderers together with a copy of their own scoring frame as feedback on how their tender was evaluated. Departments must send the Procurement Section a copy of their Award/Regret letter before issue to ensure the format is correct.



(n)  If the Council approves the Committee’s decision, the documents must be passed to the Corporate Services Department with instructions to arrange for the contract to be sealed and for a bond to be agreed if appropriate;



(o)The spending Department must issue an official order form when the Corporate Services Department has completed its action and returned the documents.  This order may be used as the primary record to mark off payments as set out in Section Error! Reference source not found. of this manual;



(p) In the case of annual supplies contracts arranged centrally for the Council, individual orders for purchases must be placed by Departments specifying the appropriate annual tender schedule item in the details box of the official order form.



(q)	Quotation and Tender award is based on the ‘Most Economically Advantageous Tender’ (MEAT). This includes Cost (including life cycle costs) or the best price/quality ratio in order to achieve best value.
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